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1. TACITIOPT PABOYEM ITPOT'PAMMBI JTUCITATIIMHBI
OIIL.03 «/lokymMeHTAlIlHOHHOE O0ecreyeHue yIpaBaeHUus»
1.1. O6saacTh NpUMEHEHHsI TPOTPAMMBI

Pabouas mnporpaMma IUCHMIUIMHBI SBJISIETCS YacThbi0 TMPOTPaMMBl  MOATOTOBKU
CHEIMAIUCTOB CPEIHEro 3BEHa B COOTBETCTBUM C (enepaldbHbIM TOCYIapPCTBEHHBIM
00pa30BaTeNbHBIM CTAaHAAPTOM CPEAHETO MPO(HECCHOHATHFHOTO 00pPa30BaHMsI IO CIEIMATFHOCTH
38.02.01 DxoHOMHKA U OYXTaITEPCKHUI YUET (110 OTPaCsiM).

1.2. MecTo y4eOHOH UCHMIUIMHBI B CTPYKType MNPOrpaMMbl NOATOTOBKH
CIEeNHATUCTOB CpeHero 3BeHA: HUCHUIUIMHA OTHOCUTCS K OOHIenpodecCHOHATBHBIM
JTUCIUTITHHAM TIpodeccuoHanbpHoro mukia OITLI.

1.3. Hean u 3axa4u y4eOHOM IUCHMIUIMHBI — TPe0OBAHHMS K Pe3yJbTaTaM OCBOEHMS
Y4eOHOM TMCUMILIUHBI:

B pe3ynbrare ocBoeHUS AUCIUIIITUHBI 00YUaIOITUIACS JTOIKEH:
A) obnagaTh 0OITUMH KOMITETCHIIMSAMH, BKIIFOYAFOIIMMH B CE0sI CIIOCOOHOCTD:
- OK O0l. BeiOupare cmocoObl pemieHus 3amad  Npo(EeCCHOHATBLHON — ACATEIHHOCTH

IPUMEHUTEIBHO K Pa3JIMUHBIM KOHTEKCTaM;

- OK 02. Hcnons3oBaTh COBpPEMEHHBIE CpEICTBA IIOMCKA, AaHAJIM3a W HWHTEPIpETaluu
UHpOpMaLUU U MHPOPMALMOHHBIE TEXHOJOTMM JJI BBINOJHEHMS 3a7ad Npo(hecCHOHAIbHOU
NeSITEIbHOCTH;

- OK 03. IlnanupoBaTh ¥ pEANU30BBIBATH COOCTBEHHOE NPO(ECCHOHANBHOE M JUYHOCTHOE
pa3BUTHE, MPEINPUHUMATENbCKYIO ACATEIbHOCTh B MPO(ECcCHOHANBHON cdepe, HCIONb30BaTh
3HaHUS MO0 (PMHAHCOBOM 'PAMOTHOCTH B PA3ITUYHBIX KU3HEHHBIX CUTYAIHIX

- OK 04. D¢ dexkTuBHO B3aUMOACHCTBOBATh U padOTATh B KOJUIEKTUBE U KOMAHJIE;

- OK 05. OcymiecTBiATh YCTHYIO U MHCbMEHHYI0 KOMMYHHKAIMIO HA TOCYJapCTBEHHOM SI3bIKE
Poccuiickoit @enepannu ¢ yueToM 0COOEHHOCTEH COLUANTBHOTO U KYJIbTYPHOTO KOHTEKCTa,

- OK 09. Ilonp3zoBaTbcsa mNpo(ecCHOHANBHOM JOKYMEHTAllMeld Ha TOCyJapCTBEHHOM U
MHOCTPAaHHOM SI3bIKaX;

B) o6iagate npodeccnoHaIbHBIMU KOMIIETCHLIUSMHE, BKIIOYAIOIUMHE B ¢€0s1 CHOCOOHOCTH!
- [IK 2.2. BpINOJHATP MOPYYEHHUS] PYKOBOJCTBA B COCTABE KOMHUCCHM IO WHBEHTApHU3ALHNH

aKTHBOB B MECTaX UX XPaHEHUS;
- IIK 2.3. IIpoBoauTh MOATOTOBKY K HWHBEHTApU3ALUM W MPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUYECKUX JAHHBIX MHBEHTAPU3aILMHU JAHHBIM YUETa;
- IIK 2.6. OcymiectBnsaTh cOop uHGOPMAIIUN O EATEIBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
0 BBIMIOJIHEHUIO TPeOOBaHMI MTPaBOBOM U HOPMATHUBHOW 0a3bl U BHYTPEHHUX PETJIaMEHTOB;

- [IK 2.7. BbINOJHATE KOHTPOJIbHBIE MPOLEAYPHl, U UX JOKYMEHTHUPOBAHUE, TOTOBUThH U
0(QOpMIISITH 3aBepIIAIONINE MaTEPHAIIbI 10 Pe3yIbTaTaM BHYTPEHHEr 0 KOHTPOJIS.

- [IK 4.7. IIpoBOAXT, MOHUTOPUHT YCTPAHEHUS MEHEIKMEHTOM BBISIBICHHBIX HApYIICHUH,
HEJIOCTATKOB U PUCKOB.

B pesynbrare 0CBOCHUS AUCHUILTUHBI 00YYaIOIIUICS JOHKEH 3HATD:

— of0mue TpeOoBaHMA K JOKYMEHTOOOOPOTY, HOpPMAaTHBHBIC IPABOBBIC AaKTHl,

peryaupyromue AeI0NpOUu3BOACTBO JUIsl pEIIeHUs 3ahad Npo(ecCHOHANbHON NeATebHOCTH,
crocoObl MOUCKa, aHanu3a U uHTepnperaunu nadopmarmu (OK 01, OK 02);

- BUJBI KOMMYHHKAIIM, TpaBuiIa MOJIb30BaHUS MPOPECCHOHATIBHON JTOKyMEHTaluel Ha
rOCyJapCTBEHHOM M HMHOCTPAHHOM f3bIKaxX, TpeOOBaHUS K paboTe B KOJUIEKTUBE M KOMAaHJE,



3¢h(heKTUBHOMY B3aMMOJCHCTBUIO C KOJUIETaMH, PYKOBOJICTBOM, KIHMEHTAMH, OCHOBBI
(UHAHCOBOW TPAaMOTHOCTH, CHOCOOBI KiIacCU(PUKAIUK, TOWCK, aHAJM3a W WHTEPIPETALNH
UH(OpPMaLIMU, OCHOBHBIE MPOLIEAYPHI IO 0(OPMIICHUIO XO3IUCTBEHHBIX ONepalyii, TpeOOBaHUS
K JESTeIbHOCTH KOMHCCUM IO WHBEHTapHU3allMl aKTHMBOB B MECTaX MX XpaHEHHS, OCHOBBI
WHBEHTApHU3AIMH U CIIOCOOBI MMPOBEPKH JIEHCTBUTEIILHOTO COOTBETCTBUS (hAaKTUUECKUX JTAHHBIX
WHBEHTApU3aIlui, CIOocoObl cOopa HWH(OpManuM O JACITEIBPHOCTH OOBEKTa BHYTPEHHETO
kouTposst (OK 01, OK 02, OK 03, OK 4, OK 5, OK 9, 1K 2.2, TIK 2.3, TIK 2.6);

- "H(pOpPMAIIMOHHBIE TEXHOJIOTHH B podeccuoHanbHol nesrensHoctd, [OCT
P.6.302003, coneprkanrue peKBU3UTOB, TPABUILHOCTh MX 0(OPMIICHHUSI, TPABUJIa OpTraHU3AINHI
JIOKyMEHTO0000pOTa, CIIOCOOBI YCTPAaHEHUS MEHE)KMEHTOM BBISIBICHHBIX HAPYIIICHUH,
HEJ0CTaTKOB M PUCKOB, MOPSII0K COCTABICHUSI HOMEHKJIATyphl, IPaBuiia paboTHI C
JTOKyMEHTAIMeH, mepeauy ee B apXuB, KOHTPOJIbHBIE MPOIIETYPHI, U X JOKYMEHTHPOBAHUE
(OK 09, TIK 2.7 IIK 4.7)

B pe3ynbraTe 0ocBOECHUS AUCHUIIIMHBI 00 yJaIOUIUIICS T0KEH YMETh!

- OPUEHTUPOBATHCS B JEHCTBYIOIIEM 3aKOHOIaTeNbcTBE Poccuiickoit denepanuu st
penieHus 3a1a4 npoPecCHOHATBHON AeITeTbHOCTH, OCYIIECTBIISITH MOUCK U aHAITN3
undopmaruu (OK 01, OK 02);

- OCYIIECTBJISITh YCTHYIO U MUChbMEHHYI0 KOMMYHUKAITUIO, TIOWCK, aHAIHN3 U
WHTEPIIPETANIO HHPOpMAIHH, HEOOXOUMOM TS BRIIOTHEHUS PO eCCHOHATBHBIX 3a/1a4,
MOJIB30BaTHCS MPOGECCHOHATHHOM TOKYMEHTAIIMEH Ha TOCYAapCTBEHHOM M HHOCTPAHHOM
SI3BIKAX, OCYIIECTBISATH COOp MH(MOPMALIUY O IEATEIHHOCTH 00BbEKTa, TPOBOJAUTH MTOATOTOBKY K
WHBEHTApU3aIuH, IPUMEHITH 3HaHUsI 0 (PUHAHCOBOW IPAMOTHOCTH, TUTAHUPOBATH
npeanpuHIMaTenbekyro aesrenbHocts (OK 01, OK 02, OK 03, OK 09, I1K 2.2, TIK 2.3, TIK
2.6);

- IPOBEPSTH HAJIMYHE B JIOKYMEHTaX 00s3aTEIbHBIX PEKBU3UTOB; Pa0OTAaTh B KOJIJICKTHBE
¥ KOMaHie, OCYIIECTBIATh YCTHYIO M MMCbMEHHYI0 KOMMYHUKAIUIO, HCIIOIB30BaTh
MH()OPMAIMOHHBIE TEXHOJIOTHH, TPOBOJUTH MOHUTOPHHT YCTPAHEHUS MEHEHKMEHTOM
BBISIBJICHHBIX HAPYIIECHUH MPOBOAUTH (POPMATIBHYIO IPOBEPKY JOKYMEHTOB, OPraHH30BHIBATh
JOKYMEHTOO00POT, pa30upaThCcsi B HOMEHKIIATYPE JIeJT, TePeAaBaTh JOKYMEHTHI B TEKYIIUH 1
MIOCTOSIHHBIN apXHB 110 UCTEUEHUH YCTaHOBICHHOTO CPOKa XpaHEHHsI, KOHTPOJIbHBIE
IPOLEAYPHI, U UX JOKYMEHTUPOBAHUE, TOTOBUTH M OOPMIIATH 3aBEPILIAIONINE MAaTEPHUAIIBI IO
pe3ynbraram BHyTpeHHero koHTpoissa (OK 04; OK 05; OK 09, 11K 2.7, TIK 4.7)

2. CTPYKTYPA U COJAEP) KAHUE TUCHUIIJIUHBI
2.1. O0beM y4eOHON JUCHUILIMHBI M BUIbI Y4e0HOIl padoThI

OO0beM yacoB
. Ounas popma 3aonas
Bun yueGHOM paboThI oByueHms dopma
oOy4eHus
2023-2024r.H. 2024r.1.

MakcumanbHasi yueOHast Harpy3Kka (BCero) 72 72
OO0s3aTenbHas ayTuTOpHAst yueOHast Harpy3ka (BCero) 54 12
B TOM YHCIIE:

JIEKIUU 36 8

IIPAKTUYECKUE 3aHATUS 18 4

1a00paTOpHbIE 3aHATHUS 0 0
CamocrosiTenbHas paboTa cTyieHTa (BCero) 18 60
B TOM YHCJIE
WHJUBUTyaJIbHBIA TPOEKT 0 0
Koncynbramuu/Kontposns




‘ [MpomexyTounas arrectamus B popme ykazarb Gopmy 3a4eT 3ayeT




2.2. TemaTuyeckuu nJaH u cogepxkanue aucuunannbl OIL] 0.3 «/lokyMeHTannoHHOe 00ecIeueHre YITPABICHHMS

HaumeHoBanue
pa3ieioB U TeM

Copep:xkanne yue0HOro MaTepualia, JadopaTopHbie PaGoThl U NPAKTHYECKHE
3aHATHUS, CAMOCTOSITeJIbHAsI padoTa 00yyaloLuxcs, KypcoBasi padoTa (IpoeKT)
(ecnu npedycmomperut)

O0beM yacoB

Ounas ¢popma 00ydyeHuns

2023-2024rr/ 3aounas ¢popma

YpoBeHb 0CBOEHUS

o0yuenusi 2024 r.H.
1 2 3 4
Pazgen 1. OcHOBHBIC BH/bI JIOKYMEHTOB
Copepxanue yueOHOTO MaTepraa
IMonsATHE TOKYMEHTOO0OPOTA U JIEIONPOU3BOACTBA. MIcTOpUS pa3sBUTUS
| JIeTIONPON3BOACTBA. YTIpaBIeHUECKast IS TeIbHOCTh U €€ OCHOBHBIE J
" | xapakrepuctuku. OCHOBHbIE TEPMUHBI JIOKYMEHTALlHOHHOTO 00eCIIeUeHUs
YIIPaBIEHUECKON ESITEIbHOCTH
TpeboBaHust K cOCTaBICHHIO U 0QOPMIICHHIO TOKYMeHTOB. TpeboBanus K
2. | odopmuenuio nokyMeHToB. COCTaB M PacIOI0KEHUE PEKBU3HUTOB. 16 /4 1
IOpuanueckas cua JOKyMEHTa
Tema 1.1. OCHOBHbIE IOKyMEHTBI B €JI0ONPOU3BOJCTBE. IIpHuKa3hl 10 OCHOBHOM
Conepixanue 3 nesrenbHOCTH. Paciopspkenust. Pemenns. IIporokonst. Aktel. CiryskeOHEIE, ]
AUCIHILIMHBL. nokitaansie 3anucku. Konrpakrsl. CrpaBku. OOBSICHUTEIbHBIE 3aITHCKU
OCHOBHBIE BHbI
JIOKYMEHTOB JloxymMeHThl o TMuHOMY cocTaBy. Pestome. Tpynosoii norosop. Ilpuka3sel mo
4. JIMYHOMY cOcTaBy. TpyloBble KHWKKH. JINUHbIE KAPTOUKH 1
JlaGopaTopHbie paboThI -
[MpakTryeckue 3aHsITHS 6/2
KouTposbHbie paboTh -
CamocrositenbHas padorta obydatonuxcs: [IpopaboTka nexnuii. [ToaroroBka x
HpaKTHYeCKuM 3aHATusM. Jlomamnee 3ananue. — Knaccugpukauus 10KyMeHTOB -/20
Pazgen 2. Opranusanus paGoTsl ¢ AOKYMEHTAMH.
Copepxanue yueOHOTO MaTepraa
Tema 2.1.
IMoHsTHE U cXeMa 1. | O6paboTKa NOCTyHAIMUX JOKyMEHTOB. ITopsI0oK paboThl ¢ OTHPABIAEMBIMH
opranusamuu paéoTsbi ¢ 1 BHYTPCHHHMH JOKyMEHTaMH. Perncrpamus 1 KOHTPOJIb NCTIOTHEHUS 100 1
JIOKyMeHTAMH. JOKYMCHTOB.
Opranuzanus 2. Cucremarusanus Jo0kyMeHTOB. CocTaBieHre HOMEHKJIATYphI eI, 1
XPaHEHUs NOKYMEHTOB. | 3 | (opmuposanue u oopmienue e, OpraHu3anus apXUBHOTO XPaHEHHS 1




JAOKYMCHTOB

JlaGopaTopHbie paGoThI -

[IpakTuueckue 3aHATUSL 6/1

KoHnTposbHbie paboTh -

CamocrositesnbHas padora oOy4atonuxcs [Ipopaborka nekuuit. [Toaroroeka k
MIPAaKTUYECKHUM 3aHATUAM. JloMaliHee 3ajaHie — HOMEHKJIaTypa Jel -/20

Tema 2.2. Coneprkanue yaeOHOTO MaTepuaia

Kommepueckast 1. Pabora ¢ 1okyMeHTaMu, COEP KAIIMI KOH(MHUICHIIHAIbHEBIC CBEICHMS.
nepenucka IonsiTue koMmMepueckoit TaiiHbl. CBEICHUSI, OTHOCAIIUECS K KOMMEPUECKOH
TaiiHe. 3aluTa J0KyMEHTOB, COAEPKALUX KOMMEPUECKYIO TalHYy. 1
Opranu3zaiys padoTsl ¢ JOKyMEHTAaMH, COACPKAIUMU KOH(UASHIINAIBHBIC
CBEJICHUS

2. JlenoBble 1 KOMMepUeckue nucbMa. [IoHsTHe, KiaccupuKanus 1 CTpyKTypa
muceM. CrangapTasie (passl 1 BeipaskeHus. [1pasma u ¢popmet 102
KOMMEpPYECKOH MepenucKku ¢ 3apyOexxHpIMU napTHepamu. Koppecnonaenmyus, 1
CBSI3aHHAs C TIPOBEJICHUEM NTEPHOANIECKAX MEPOIIPHATHH, Ipodast
KOPPECIOH ICHIIUS

3. | CoBpemeHHbIE cIOCOOBI CO3/1aHMUs, 00paOOTKH U Nepeaun JOKYMEHTOB B
nenornpousBoactee. VcHonb30BaHNe EPCOHATBHOIO KOMITBIOTEPA B
nenonpoun3soacTse. akcHMuIbHBIE co00MmeHHs. COOOIICHHS JEKTPOHHOM
nouthl (e-mail). DiaekTpoHHas uudpoBast MOAIHKCE.

JlaGopaTopHbie paboTh -

[IpakTuueckue 3aHATUSL 6/1

KouTposbHbie paboTh -

CamocrositenbHas padora oby4atonuxcs. [IpopaboTka nekuuii. [TonroroBka k
MPAKTUYIECKHUM 3aHSITUSIM — JAEJIOBOH TOKyMCHTAMOHHBIN STHKET 18/20

[MpumepHas TeMaTHka KypcoBoii paboThI (IIPOEKTA) (ec/iu npedycmompeHot) -

[ToaroroBka Kk MpOMEKYTOUHOM aTTeCTalluu -

Bcero: 72/72

Onemenmvl npakmuueckou nOO20MOSKU MO2ym Obimb GKIIOUEHbl 6 3aHAMUS JIeKYUOHHO20 Mund, npeoycmampuearowjue nepeoavy yueOHou
uHpopmayuu 01 nocredylouje2o 8bINOIHEHUs pabom, ceéA3aHHbIX ¢ 6yO0yueli npogeccuoHanbHol 0esmenbHOCHbIO.

Onemenmvl npakmuueckoli n0O20MosKU MO2ym OblMb GKNI0UEHbl 8 NPAKMUYecKue 3aHamusl, 1a00pamopHvle U UHble AHAI02UYHbIE 8UObL YUeOHO
oesmenvHOCmU, npedycmampusarowjue yiacmue 00y4auuxcs 6 8bINOJIHEHUU 0MOeNbHbIX 8U008 pabom, C8A3AHHBIX C OYOyuel npogdecCcUOHaNbHO
0esmenbHOCMbIO.

*J7eMeHTHI IPAaKTUYECKOH MOATOTOBKU MOTYT OBITh pealin30BaHbl B Mpo(uiIbHBIX opranu3anusax B ToM uucie B YHIIK Yuxo3 /lonckoe.



JIJist XapaKTepUCTUKH YPOBHS OCBOCHHS Y4€OHOTO MaTepralia UCIIONB3YIOTCS CIEAYIOIe 0003HAYCHMUS:

1.— o3HaKOMHTENBHBIN (Y3HABaHUE paHEe N3YYCHHBIX 00BEKTOB, CBOWCTB);

2. — penpoayKTUBHBIN (BBIOJHEHHE ACITEIBHOCTH IO 00pa3ily, MHCTPYKIIMH WK TIOJ] PyKOBOJICTBOM);

3. — IPOAYKTUBHBIH (IUTAHUPOBAHUE U CAMOCTOSITEIILHOE BBHIITOJHEHHE JACATEIILHOCTH, pEIIEHUE MTPOOJIEMHBIX 3aj1aq).



3. YCJIOBUA PEAJIU3ALIMU AUCLHUTITTUHBI
3.1. Tpe6oBaHUSA K MUHMMaJIbHOMY MaTepHUaibHO-TEXHUYECKOMY 06ecredyeHH 0

KabuneT mokyMeHTaMOHHOTO 0OeCTICUeHHs yIpaBiieHus;, yueOoHas ayautopust Ne 51 st
MpOBEJCHUST Y4YEOHBIX 3aHSTHI, BBITIOJHEHHS KypCOBOTO MpoekTa (pabdoThl), B TOM 4YHCIIe
TPYINIIOBBIX ¥ WHAWBUAYAIBHBIX KOHCYJIBTAIMHA, TEKYIIEro KOHTPOJS M MPOMEKYTOUYHOW aTTe-
CTalliu, OCHAILEHHAsI CTICIUATM3UPOBAaHHON Mebenbio (pabodee MecTO MpenojgaBaTessi, CTOJBL,
CTYJIbsI, TPUOYHA, TOCKA MapKepHas).

TexHuueckue cpeacTBa oOydeHHs: HAOOpP JIEMOHCTPAIIMOHHOTO OOOPYIOBAaHHS - HOYTOYK
(mepeHocHo#), mpoeKkTop (MEPEeHOCHOH), NPOEKIIMOHHBIH JKpaH (MEPEHOCHOW); Y4eOHO-
HarJsiIHbIe  MOocoOuWs, OO0ecreynBaone TEMaTHUYECKUE WIUTIOCTPALUU, COOTBETCTBYIOIIHE
pabounM y4eOHBIM ITpOrpaMMaM — CTCH/IBI.

Windows 10 Home Get Genuine Jlunensus Ne 66241787 ot 28.12.2015 OPEN
962481227Z7E1712 ot Microsoft Volume Licensing Ser-vice Center; OpenOffice CBoGoano
pacnpoctpansiemoe 10, nmunensus Apache License 2.0, LGPL; Adobe acrobat reader CBo6oaHO
pac-mpocTpaHsieMoe TMpOoINpHeTapHOe NporpamMmHoe obecrneuenue, Zoom Tapud ba3osbrit
CBoOonmuo pacnpoctpansiemoe 110, ZoomVideoCom-munications, Inc.; Skype CobomHO
pacrpocTpaHseMoe TpoIpueTapHoe mporpamMmHoe obecreuenue; Yandex; 7-zip CBoOomHO
pacnpo-ctpansiemoe [10, GNU Lesser General Public License

[Tomemenne nas  XpaHeHUs W NPOPUIAKTUYECKOTO OOCITYy)XHBaHUA y4eOHOTO

obopymoBanus aynuropus Ne 57; ocHalleHHOE CHeHa-TU3UPOBAHHON MeOeNbIo Al XpaHeHUs
obopynoBanus (cToubl, mKadel); TexHUUecKne cpecTBa 0O0yIeHHS: HA0Op JEMOHCTPAIIMOHHOTO
o0opynoBaHusi HOYTOYKM (TepeHOCHble) (2), MPOEKIMOHHBIE OSKpaHbl (mepeHocHsle) (3),
MIPOEKTOPHI (TIepeHocHBIE) (3).
MS Windows 7 OEM SNGL OLP NL Legalization GetGenuine wCOA Cuer Nel834 ot
16.03.2010 OOO «lOxnass CodtBepHas kommna-Hus». Adobe acrobat reader CBoGomHO
pacmpocTpaHsieMoe TpornpueTapHoe mnporpammHoe obecneyenue; Google Chrome CBobGonHO
pac-tipoctpansiemoe [10, muniensus freeware; Unreal Commander CBoO01HO pactipocTpaHsieMoe
IO, muuensus freeware; Zoom Tapud bazo-Beiii CBobomgHOo pacmpoctpansemoe [0,
ZoomVideoCommunications, Inc; Skype CBoGoaHO pacnpocTpaHseMoe MpPONpHETAPHOE IMPO-
rpammuoe obecniedenue; Dr.Web JloroBop Ne PI’A12110020 ot 25.12.2023 mexny ®PI'BOY BO
«ouckori 'AY» u OO0 «KOMITAHUA I'DOHIAAJIb®y; 7-zip CBOOOIHO pacmpocTpaHsIeMoe
ITO, GNU Lesser General Public License; Yandex Browser CBo6oaHo pacmpoctpansi-emoe [10;
Jlabopatopuss MMUC «IInanb» JoroBop Ne 1944-23 ot 26.10.2023 r. mexay ®I'bOY BO
«Houckoit TAY» u OO0 «Jlabopa-topus MMUC»

3.2. UndopManpoHHOEe obecrieyeHre 00yYeHUs

No KonnuecTBo 3K3eMILIAPOB B Ucnonb3yercs npu
OcHOBHbBIE HCTOYHUKH
m\n 6ubmmoteke / ccpuika Ha ObC W3YYEHUHU Pa3aeiioB
1 Osomora, H. [I. lIokyMeHTHpOBaHME https://e.lanbook.com/book/126618 1-2

XO3SACTBCHHBIX OIICPAIUil U BEJACHUC
OyXraJITepCKOro yueTa : yucOHoe
noco6we : B 2 yactax / H. JI. OBogoBa.
— Owmck : Omckuit AV, [0.1.]. —
Yactp 2 — 2019. — 134 ¢. — ISBN
978-5-89764-816-0. — Tekcr :
9JIEKTPOHHBIH // JIaHb : 2JIEKTPOHHO-
oubmoreuynas cucremMa. — URL:
https://e.lanbook.com/book/12661 . —




Pexxum poctyna: ajis aBTOpU3.
MOJIb30BaTCIICH

OCHOBBI aHaIHM3a OyXranaTepcKoi
OTYETHOCTH : y4eOHOe mocooue /
cocraBurenb E. B. Koponésa. — moc.
Kapasaeso : KTCXA, 2019. — 136
c. — Texcrt : anekTponHbIi // JlaHsb :
AJIEKTPOHHO-OMOIUOTEUHAS CHCTEMA.
— URL:
https://e.lanbook.com/book/133619
— PexuM poctyna: 1uis aBTOpH3.
10JIb30BaTeENEH

https://e.lanbook.com/book/133619

1-2

I[OHOJIHHTCJILHLIG HCTOYHHUKH

KonnuecTBo 3K3eMILIAPOB B
oubmoreke / ccpuika Ha OBC

Ucnonb3yercs npu
W3YYEHUHU pa3iesioB

Honckoii 'AY.

JoxkymMeHTHpPOBaHME XO3SHCTBEHHBIX
orepanui 1 BeJicHue OyXraaTepcKoro
ydera aKTHBOB OpTaHHU3AIINH :
COOPHHUK 3aJJaHUH IS TPAKTHYECKIX
sansthii / Jlonckoit TAVY; coct. MLA.
Ky6apsp, A.W. Ocurnosga. -
ITepcuanoBckuii : Jonckoit 'AY,
2022.-45 c. - CIIO. - URL:
http://biblio.dongau.ru/MegaPro/User
Entry?Action=Link FindDoc&id=356
10&idb=3 - TeKcT : 2JIeKTPOHHBIH.

http://biblio.dongau.ru/MegaPro/User
Entry?Action=Link FindDoc&id=35
610&idb=3

1-2

ITaBnoBa, P. C. lokyMeHTallMOHHOE
obecrnieuenue ynpasnenus / P. C.
[MaBnoBa. — Cankr-IletepOypr : Jlans,
2022. — 604 c. — ISBN 978-5-507-
44136-5. — TexcT : 2NeKTPOHHBIH //
JlaHb : 5MeKTPOHHO-OMOIMOTEYHAS
cucrema. — URL:
https://e.lanbook.com/book/256058 —
PexwuM noctyna: uist aBTOpH3.
I10JIb30BATEIEH.

https://e.Janbook.com/book/256058

[TaBnoga, P. C. lenonpou3BoacTBO MO
oOpalieHusIM rpaxk/JaH : yueoHoe
noco6we mis cro / P. C. [TaBnoBa. —
Cankr-ITerepOypr : Jlans, 2021. —
280 c. — ISBN 978-5-8114-7002-0. —
Tekcr : anekTpoHHbIH // JlaHb :
AJIEKTPOHHO-OMOINOTETHAS] CHCTEMA.
— URL:
https://e.lanbook.com/book/169797 —
Pexxum fnoctyna: st aBTOpU3.
10JIb30BaTENeH.

https://e.Janbook.com/book/169797

1-2

Ilepeyenb HHGPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

HaumeHoBaHue pecypca

Pesxkum mocryna

1. YHuBepcureTckas OMOJIMOTEeKa OHIAH. DIEKTPOHHO-OMOINOTEYHAs CrcTeMa

http://www.biblioclub.ru/

2. M3narenbctBo JIaHb. DNEKTPOHHO-OMOINOTEYHAS CCTEMAa

https//e.lanbook.com/

3. Hayunas snekrponnas 6udsimorexa eLIBRARY.RU

http://elibrary.ru




KommieKT TMIeH3MO0HHOT0 U ¢BOOOIHO PACIIPOCTPAHSIEMOI0 IPOrPAMMHOI0 00ecreYeHust

IlepedyeHb JMIIEH3MOHHOT0 IPOTPAMMHOI0 o0ecnevYeHust

- «1C: byxranrepus 8.2» Ha 20 pal. mecT;

- «1C: Ynpasnenne Toprosiueit 8.2» Ha 20 pab. mecT;

- «Koncynpranrllmocy Bepeus Ipod. Ha 50 pa6. mect.;
- TTC «Koncynbrantllntocy - cereBas;

- TTC «Kaccay - cereBas «Koncynprantllmoc»

Ilepedyenb npodeccuoHAIBLHBIX 023 TaAHHBIX

1. YHuBepcurerckas 6ubimoTeka oniaaitH — www.biblioclub.ru

2 denepanbHOE Ka3HAYEHCTBO - Www.roskazna.ru

3. Mundun Poccun - www.minfin.ru

4 Odunmansusiii cailt CIIC «KoHCYyIbTaHT-TUTIOC» - WwW.consultant.ru

4. KOHTPOJIb M OLEHKA PE3YJ/IbTATOB OCBOEHH
YYEBHOU JUCLUIIJIMHBI

KoHTpons U oOlleHKa pe3yabTaToB OCBOCHHMS YUEOHOH AMCIUIUIUHBI OCYLIECTBISETCS
IpenoJiaBaTeseM B MPOLEcce MPOBEACHUS MPAKTUYECKUX 3aHATHH M J1a0OpaTOpHBIX padoT, a
TaKe BBINOJIHEHUS 00y4atOMMHCS UHANBUIYAIbHBIX IIPOEKTOB.

Pe3yabTaTnl 00yueHus (0OCBOEHHbIE YMEHHSI, YCBOECHHbIE @®opMbI U METOAbI KOHTPOJIS U
3HAHUA) OLIEHKH Pe3yJIbTaTOB 00y4eHM sl
B pe3ynbrare n3ydeHus AUCHHUILTAHBI 00YJaIOMIUNACS JOKEH YMETh:
- OPUEHTUPOBATHCS B JEHCTBYIOIEM 3aKOHOIaTEILCTBE - MEePUOINYECKUI
Poccuiickoit denepanuu i pelieHus 3aaad BBIOOPOYHBIN YCTHBIN OIIPOC;
npodeccHOHAIbHOM AEATEIbHOCTH, OCYILECTBIISTh IOUCK U | — HAOIIIO/ICHHE U OLICHKA
ananu3 nadopmanuu (OK 01, OK 02); KadyecTBa pabOT Ha MPAKTUYECKUX
3aHATHSX; - AHAIU3 PE3YJbTaTOB
TECTUPOBAHUS
- OCYILECTBJISAITh YCTHYIO M TUCbMEHHYI0O KOMMYHUKALIMIO, | — MEePUONYECKUI
MTOMCK, aHAJIU3 U MHTEPIPETALHIO HH(OpMAITUH, BBIOOPOYHBIN YCTHBINA OTIPOC;
HE0OXOIUMOM IS BHITTOTHEHUS TIPO(ECCUOHATBHBIX - HaOJI0ICHUE U OIICHKA
3aj1a4, I0JIb30BaThCsl MPO(ECCUOHANBHON TOKYMEHTAllMe! | KadecTBa paboT Ha MPAKTHYECKUX
Ha roCyapCTBEHHOM M MHOCTPAHHOM SI3bIKaX, 3QHSATHSIX,
OCYILIECTBIATH COOp MH(POPMAIUH O 1eATETEHOCTH - AHAJIM3 PE3YNIbTATOB TECTUPOBAHMS
00BEKTa, MPOBOIUTH MOJATOTOBKY K HHBEHTAPU3AIIUH,
MPUMEHSITh 3HAHHSI 110 PUHAHCOBOM TPaMOTHOCTH,
IUTAHUPOBATh MPEIIPUHUMATENBCKYIO AesaTenbHoCcTh (OK
01, OK 02, OK 03, OK 9, [IK 2.2, TIK 2.3, TIK 2.6);




- IPOBEPSITh HAINYHE B JOKYMEHTaX 0053aTEIIbHBIX
PEKBHU3UTOB; pabOTaTh B KOJUICKTUBE M KOMAaH/IE,
OCYHICCTBJIATh YCTHYIO U IMCbMCHHYIO KOMMYHHKAIUIO,
HUCITIOJb30BAThH HH(bOpMaL[I/IOHHBIe TCXHOJIOTHH, TPOBOAUTH
MOHUTOPHUHI YCTPAHCHUS MCHCI?KMCHTOM BBISABJICHHBIX
HapyLICHUH MTPOBOAUTH (POPMANIbHYIO MIPOBEPKY
JOKYMEHTOB, OPTaHU30BbIBaTh IOKYMEHTOO0O0POT,
pa3buparbcs B HOMEHKIIATYpE /e, IepeaaBaTh JOKYMEHThI
B TEKYIIUH U MOCTOSHHBIN apXUB MO UCTCYEHUU
YCTaHOBJIEHHOT'O CPOKa XpaHEHUs, KOHTPOJIbHbIE
MPOLEYPHI, U KX JOKYMEHTHUPOBAaHUE, TOTOBUThH U

o opMIIATH 3aBeplUIaloIINe MaTEepUabl O pe3ylibTaTaM
BHyTpeHHero kouTpois (OK 04; OK 05; OK 09, TIK 2.7,
[1IK 4.7)

MEePUOINYECKUIA
BBIOOPOYHBIH YCTHBIN OMpOC;
- HaOJIIOEHNE U OLlEHKA
KadecTBa padOT Ha MPAKTHYECKUX
3aHATHIX;

- aHAJIU3 PE3yJIbTaTOB TECTUPOBAHUS

B pe3ynbrare u3ydeHus: AUCIUILUIMHBI 00yJaroIuiicst JoIKe

H 3HATb:

- o0mue TpeGoBaHUs K JOKYMEHTOOO0POTY, HOpPMAaTUBHBIC
MIPABOBBIC AKTHI, PETYIUPYIOIIHE ACTONPOU3BOACTBO IS
peteHwust 3a1a4 TpopeCCHOHATFHON IEATEIIEHOCTH,
CrocoOBI MOKCKa, aHAJIW3a U HHTEPIIPETaluy HHOOpMaIuu
(OK 01, OK 02);

— TIEPUOTUYECKHUI BEIOOPOUYHBIH
YCTHBIA OIPOC; — HAOMIOZCHUE U
OIICHKA KavyecTBa padoT Ha
MPAKTUYECKUX 3aHATUAX; - aHAIIU3
Pe3yJIbTaTOB TECTUPOBAHMUS

- BUJIbI KOMMYHHKAIIMH, TIPaBUIIa OJIb30BAHUS
npogeccHOHaTBbHON TOKyMEHTalMe! Ha roCyJapCTBEHHOM
Y MTHOCTPAHHOM SI3bIKax, TpPeOOBaHUs K paboTe B
KOJIJICKTHBE U KOMaH/e, 3PPEKTUBHOMY B3aUMOJICHCTBHIO
C KOJUIEraMH, pyKOBOJICTBOM, KIIMEHTaMH, OCHOBBI
(uHAHCOBOW TPaMOTHOCTH, CIIOCOOBI KIaccu(uKauy,
MOUCK, aHAJIN3a U UHTEepIpeTaluy HHPpOpMaIuy,
OCHOBHBIE MTPOLEAYPHI IO OPOPMIICHHIO X035 CTBEHHBIX
ornepauui, TpeOOBaHUS K IEATEIbHOCTH KOMUCCHH 10
WHBEHTAPHU3allMH aKTUBOB B MECTAaX UX XPAHEHUs, OCHOBBI
MHBEHTAPHU3aLMU U CIIOCOOBI MPOBEPKU JIEHCTBUTEIBHOTO
COOTBETCTBUS (PAKTMUECKUX AAHHBIX MHBEHTapU3alUH,
croco0bI cOopa HHPOPMAIIHH O JAEATETHHOCTH 00BEKTa
BHyTpeHHero koutposst (OK 01, OK 02, OK 03, OK 4, OK
5,0K 09, 11K 2.2, 1K 2.3, 1K 2.6);

MEePUOINYECKUIA
BBIOOPOYHBIH YCTHBIN OMpOC;
HaOJIIOEHNE U OLlEHKA
KauecTBa padOT Ha MPAKTUUYECKUX
3aHATHUSAX; - aHAJU3 PE3yJIbTaTOB
TECTUPOBAHUSA

- “H(OPMAIMOHHBIE TEXHOJIOTUH B MPO(EeCCHOHAIBHOM
nestensHocTH, 'OCT P.6.30-2003, conepxanue
PEKBU3UTOB, IPAaBUIBHOCTb UX OQOPMIICHHS, TIPaBUIIA
OpraHu3alK JOKYMEHTO000pOTa, CIOCOOBI yCTPAHEHUS
MEHE[’KMEHTOM BBISBIICHHBIX HAPYIIECHUH, HEJTOCTaTKOB U
PHCKOB, TIOPSIIOK COCTAaBJICHHSI HOMEHKJIATYPBbI, IpaBUiIa
paboThI ¢ JOKYMEHTAIIMEH, Tiepeiady ee B apXUB,
KOHTPOJIbHBIE MPOLEAYPHI, U UX JoKyMeHTHpoBaHue (OK
09, IIK 2.7 TIK 4.7)

MEPUOINYECKUI
BBIOOPOYHBIH YCTHBIH OMpOC;
- HaOJIIOEHNE U OLlEHKA
KauecTBa padOT Ha MPAKTHYECKUX
3aHATHIX;

- aHaJIM3 Pe3yIbTaTOB TECTUPOBAHUS

3adyerT

HUToroBbiii KOHTPOJIb
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