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1. HACIIOPT PABOYEN IMPOI'PAMMBI JJUCIIUILIVHBI

OIl.11 «/lokymMeHTanMOHHOE 00ecneYeHHe ynpaBJie HUs)
1.1. Ob61acTh NpUMeHeHUS MPOTrPAMMbI

Pabouass mnporpamMma AMCHUMIUIMHBI SBISETCS 4YaCThiO IPOTPaMMbl  ITOJTOTOBKH
CHEMAJMCTOB CpPEAHEro 3BEHa B COOTBETCTBHUU C (eAepalibHbIM TOCYIapCTBEHHBIM
00pazoBaTeIbHBIM CTAaHAAPTOM CPEAHETO MPOo(ecCHOHAIBHOr0 00pa30BaHus M0 CIELUATBHOCTH

38.02.01 DxoHOoMHKAa W OyXranTepckuil yderT (IO OTpaciisiM), YTBEPKICHHBIM IPUKA30M
MunnctepcTBa oOpa3oBanus M Hayku Poccutickoit @enepamm ot 24.06.2024 1. No 437.

Vyebnas gucipmHa — «J/loKyMeHTalMoOHHOe oOecredeHue ympaBieHWs» 00ecHeuuBaeT
(hopmupoBaHre NMpodeccroHATBHBIX M 00X KOMTIETEHIMIA 10 BceM BUAaMm AestenbHoctu GI'OC CIIO
no crnempanbHocTH 38.02.01 Dxonomuka wm Oyxranrepckuii yuer (mo orpacisam). Ocoboe 3HaueHHe
JUCIMIUIMHA nMeeT npu GopmupoBanri 1 passurun OK 02; OK 03; OK 09; TIK 1.1.

1.2. MecTo y4eOHOIl AUCUUIVIMHBI B CTPYKTYpe NMPOrpamMMbl NMOJATOTOBKH CIie HHAJTUCTOB
CpeJHEro 3BeHa: JUCIUIUIMHA OTHOCHUTCA K OOEenpopecCHOHATBHBIM JUCIUIUIMHAM
poheCCHOHANBHOTO ITUKIIA.

1.3. Hean u 3aayu y4eOHOH IMCHMIUVIMHBI — TpPeGOBaHMSI K pe3yJbTaTaM OCBOEHHUS
y4eOHOI AMCIUTIIHHBI:

B pesynbprare 0cBOEHUS TUCHUIIIMHBI 00y4atOUIMIICsS JOKEH:

A) obnagaTh OOIIMMH KOMIIETECHIIMSAMH, BKIFOYAOIIMMHU B ¢€0s1 CTIOCOOHOCTB:

- OK 02. Hcnonp3oBaTh COBpEMEHHBIE CpEACTBA IIOMCKA, aHaIW3a M HWHTEPIpPETALUU
uH(popMauu ¥ HWHQOPMAIMOHHBIE TEXHOJOTHM JUIS BBIOJHEHHUS 3a/ad MpodecCHOHAIbHOM
JeSATEbHOCTH;

-OK 03. IInanupoBaTh M pealM30BBIBATh COOCTBEHHOE MPOQECCHOHATBHOE M JHMYHOCTHOE
pasBUTHE, NPEIIPUHUMATENBCKYIO AEATENBHOCTh B NMPO(EeCCHOHAIBHOM cdepe, UCIoNIb30BaTh
3HaHUA 110 TPABOBOW U (MHAHCOBOW IPAMOTHOCTH B Pa3IMUHBIX KU3HEHHBIX CUTYAIHSX;

- OK 09. Tlonb3oBaThcs MNpoQecCHOHATBHOW JOKYMEHTAallMel Ha TOoCyJapCTBEHHOM U
WHOCTPaHHOM SI3bIKaX;

Bb) o6nanate npodeccroHanbHBIMU KOMIIETEHLUSIMHU, BKIIOYAIOMMMH B Ce0s1 CTOCOOHOCTB:

- IIK 1.1. CocraBnarte u 00pabaTbiBaTh NEPBUYHBIE YU€THBIE JIOKYMEHTHI O (akrax
XO3SICTBEHHOM 1eATEIbHOCTH SKOHOMHYECKOTO CYOBEKTa.

B PE3YIBTATE OCBOCHUA AU CHUIITIUHBI 06yanOHMﬁCH JOJIDKCH 3HAThb:

— obume TpeOoBaHHMS K JOKYMEHTOOOOPOTY, HOpPMAaTUBHBbIE IPaBOBBIE AaKTHI,
perynupyoonpe JeI0npOU3BOJACTBO Ul PEIICHHs 3amad NMpodecCHOHATbHON JIesATeNbHOCTH,
crocoObl MOKCKa, aHanu3a u nurepnperaunu napopmanun (OK 02, OK 03, OK 09, I1K 1.1)

- BUJBI KOMMYHUKAIIMH, TIPaBUIIa MOJIE30BAHUS MTPOPECCHOHATBHON JOKyMEHTAIEeH Ha
TOCYJapCTBEHHOM M WHOCTPaHHOM sI3bIKaX, TpeOOBaHMS K pabOTe B KOJJIGKTUBE M KOMAaHJE,
3(GdeKTUBHOMY B3aMMOJICWCTBHIO C KOJUIETAMH, pPYKOBOJICTBOM, KIHEHTAaMH, OCHOBBI
(MHAHCOBOW TPaMOTHOCTH, CHOCOOBI KiIacCH(UKAIIMK, MOWCK, aHalW3a W HWHTEPIpETaun
uH(opMaIuu, OCHOBHBIE MPOLIETYpPHI 110 OGOPMIICHUIO XO35IMCTBEHHBIX ONepaluii, TpeOoBaHus
K JIESITEbHOCTH KOMHCCHUHU TI0 WHBEHTApU3allMH aKTHBOB B MECTaX WX XPAHCHHS, OCHOBBI
WHBEHTApU3allMi M CIIOCOOBI MPOBEPKU JICHCTBUTEIIBHOTO COOTBETCTBUS (PAKTUYECKUX TAaHHBIX
WHBEHTApHU3allMi, CIoco0bl cOopa uHGOpMauu O AEATENbHOCTH OOBEKTa BHYTPEHHETO
xoutposst (OK 02, OK 03, OK 09, 1K 1.1);

-  uH(MOpPMAIlMOHHBIE TEXHOJIOTMH B mpodeccruonanbHoi aearensHocTH, [OCT
P.6.302003, coxepkaHue pPEeKBHU3UTOB, MPaBUIBHOCTh UX O(QOpMIIEHUS, MTpaBUJIa OpraHU3alUuU
JIOKYMEHTOO00pOTa, CIOCOOBI  YCTpaHEHHST MEHEIKMEHTOM  BBISBJICHHBIX — HapyIICHHH,
HEJIOCTaTKOB M PHUCKOB, TMOPAAOK COCTABJICHHUS HOMEHKIATYpbI, TMpaBuja paboOTHl ¢



JOKyMEHTaIlueH, mnepefadyy ee B apXuB, KOHTPOJBbHBIE MPOIEAYPhl, U UX JOKyMEHTHPOBAHHE
(OK 02, OK 03, OK 09, IIK 1.1)

B pesynbraTe 0cBOCHHS AUCUUIIIMHBI 00y4aIOIMICS JOHKEH YMETh!

- OPUEHTHPOBATHCS B ACHCTBYIOIIEM 3aKOHOJATenbCTBE Poccuiickorn denepanuu s
pelieHuss 3a1a4  NpOoQPeCcCUOHATBHOM  JIeATENbHOCTH, OCYIIECTBJISATh IOUCK U aHajlH3
unpopmaruu (OK 02, OK 03);

- OCYIIECTBIISATh YCTHYIO W THCbMEHHYIO KOMMYHHMKAIMIO,  TIOMCK, aHalIU3 H
MHTEpIIpeTalui0 MHPOpMaIU, HEOOXOAMMOM i BBIMOJIHEHHS NpOodeccHOoHATbHBIX 3aiad,
[I0JIb30BAaThCs MPOQPECCUOHATIBPHON JOKyMEHTAllMell Ha TOCyJapCTBEHHOM M HHOCTPAaHHOM
S3bIKaX, OCYILECTBJIATH cOOp MHGPOPMAIUU O JIEATEbHOCTH 00BEKTa, TPOBOIUTH MOATOTOBKY K
WHBEHTapHU3allid, NPUMEHSITh 3HAaHUS 10 (UHAHCOBOM TIPaMOTHOCTH, ILIAHUPOBATH
npennpuHUMaTensekyro aesrensHocts (OK 02, OK 03, OK 09, I1K 1.1);

- MPOBEPATh HAIMYKME B JOKYMEHTaX 00s3aTeNIbHBIX PEKBU3UTOB; pab0OTaTh B KOJJICKTHUBE
U KOMAaHJZIE, OCYIIECTBJIATh YCTHYIO M THCbMEHHYHO KOMMYHUKALMIO, MCIOJb30BaTh
WHPOPMAIIMOHHBIE TEXHOJOTWH, TMPOBOAUTH MOHUTOPUHT YCTPAaHEHHUS MEHEIKMEHTOM
BBISIBJICHHBIX HapyLIeHUH NPOBOAUTH (OPMaTIbHYIO MPOBEPKY TOKYMEHTOB, OPraHHU30BHIBATH
JIOKYMEHTOOOOPOT, pa3doupaTrhcsi B HOMEHKIATYpE e, MepeaaBaTh JOKYMEHTHI B TEKYIIMH U
MOCTOSIHHBIA ~apXUB IO MCTEUYEHUU YCTAHOBJIECHHOTO CpOKa XpaHEHHS, KOHTPOIbHBIE
MPOLEAYPHl, 1 UX JOKYMEHTUPOBAHHUE, TOTOBUTh U O(GOPMIIATH 3aBEPILAIOIIE MAaTEpUAbI MO
pe3ynbraTtam BHyTpeHHero konTpoist ((OK 02, OK 03, OK 09, TIK 1.1).

2. CTPYKTYPA U COAEPKAHUE JUCHUIIIMHbI
2.1. O6beM yueOHOI TUCHMILIMHBI M BUbI y4eOHO# padoThI
06beM yacoB

Buj, yue6HOi paGoThI OuHas popma

00y4YeHus
2025, 2026
I.H.
MakcumMaJsibHasi yde6Has Harpyska (Bcero) 72
O6a3aTe/IbHAA ayAUTOPHAs y4yeOHas Harpyska (Bcero) 60
B TOM YHCJI€:
JIEKIMH 20
NpaKTH4YeCKue 3aHATUA 40

JIaGopaTOpHbIe 3aHATUSA
KypCOBbIe pa60Thl/ IPOEKTHI
CamocTosaTe/IbHaAsI pa6oTa CTyAeHTa (Bcero) 12
B TOM 4HCJIe
WH/UBU/ya/IbHBIA NPOEKT
KoHcynbTanuu/KoHTpob
IIpomexxyTOo4HaA aTrecTanusa B popme 3ayeTt




2.2. TemaTudeckuy maaH u cogepxanue aucuuminiabl OIL11 «/lokyMeHTaIMOHHOE 00ECTICYCHHE YITPABIICHUsDY

HaumeHnoBanue Conep:xkanue yueGHOTo MaTepHuaia, IabopaTopHble padoThl U MPaKTHYeCKHeE 3aHITHS, CAMOCTOSITEIbHasI padoTa O6beM ya- YpoBeHb
pa3ziesioB U TeM o0yuaoumxcs, KypcoBasi padoTa (IIPoeKT) (eciu npedycmompervl) COB OCBOEHUSI
Ounast popma
00y ueHust
2025, 2026.
1 2 3 4

Pazpea 1. OcHoOBHBIE BH/IbI JOKYMEHTOB

CopneprxaHre y4eOHOTO MaTep Hajia

ITonsTHe TOKYMEHT0000pOTa U JIEJIONp On3BOACTBA. McTOpHs pa3BUTHS ASIONP OM3BOJCTBA. Y IIp aBJIeHUECKas ACsTEIbHOCTD U
1 €e OCHOBHBIE Xap akTepUCTHKH. OCHOBHBIC TEPMHUHBI JJOKY MCHTALIMOHHOTO OOECIEUEHHUsI Y IIp aBJICHYECKON AesITeIbHOCTH 1
TpeboBaHUA K COCTABICHUIO U 0(pOpMIICHHIO TOKYMEHTOB. TpeOoBaHus K 0(op MIIEHHIO IOKY MEHTOB. COCTaB M p acrojioKeHHE

2. pexkBm3uTOB. IOpunuyeckas cmia IOKy MEHTa 8 1
Tema 1.1. OCHOBHBIE JOKY MEHTHI B A€NOMNp 0n3BOACTBE. [IpHKa3bl o0 OCHOBHOH AesiTenbHOCTH. Pacnopsikenus. Pemenus. [1poTokomsl.
Coaepxanue 3 AxTb1. City >xe0Hble, oKmaanble 3amicki. KontpakTel. CrpaBku. OObSICHUTENbHBIE 3aNUCKH 1
JUCHUTUTHHBL
OCHOBHBIE BHABI
JIOKYMeHTOB 4 JlokyMeHTBI 110 Tm4HOMY coctaBy. Pestome. TpynoBoii norosop. IIpukassl mo mmgHOMy coctaBy. TpynoBble KHIKKH. JINUHbIE .

: Kap TOUKH

JlaGop arop HbIe PabOTHI _

[pakTideckue 3aHITHSL 14

Kontp os16HBIE pabOTHI -

CamocrosiTensHas paborta 00y daroruxcsi: [IpopaboTka nekiwii. [1oaroToBka K Ip akTHIECKUM 3aHATIBIM. JlomalliHee 3amaHue. —

Kraccudukanust 10Ky MEHTOB
Pazpnea 2. Oprannsanus padéoThl ¢ JOKYMEHTAMH.

Copepxanre y4eOHOTO MaTep naia
Tema 2.1. 1. O06paboTka MOCTy HArOUIMX JOKYMEHTOB. [1op 170K paboTh ¢ OTIP aBJIIEMBIMU M BHY TP HHUMH JJOKY MEHTaMH. Perucrpauus u
MonsiTne u cxema KOHTP OJIb UCIIOJTHCHUSA ):LOKy MCHTOB. 6 1
opraHu3anuu padoThl ¢
JAOKYMEHTAMH. 2. Cucrematuzanys 0Ky MeHTOB. CocTaBiieHHE HOMEHKJIATY Dbl JE. 1
Opranu3anusi XxpaHe HHSI

3. ®Dopmup oBanue u oopmiieHue Jen. OpraHu3aiys ap XMBHOTO Xp aHCHHUS JIOKY MCHTOB 1
JOKYMEHTOB.

JlaGop arop HBIE PabOTHI -




Hp AKTHYCCKHUEC 3aHATHA

14

KonTp onpHBIE pabOTHI

CamocrositenbHas padoTa 00y yaroruxcst [1popabotka neximid. [Tonroroska k npaxkTuyeckuM 3aHiaTusIM. Jlomarrsee 3aganue —
HOMEHKJIaTy pa Jie

Tema 2.2. Copneprxanue y4eOHOT0 MaTep hajia
Kommepueckas 1. Pabora ¢ 1oKy MeHTaMH, COJiepKalMMI KOH(GUICHIMANbHBIE CBeneHus. [loHsITHe KoMMepYecKoit TaiiHbl. CBeneHns,
nepemnncKa OTHOCSIIIMECS] K KOMMepYecKo# TaifHe. 3amura 0Ky MEHTOB, COZIEpJKAIMX KOMMepUecKy o TaliHy . Opranmsarms paboTsl ¢

JOKYMEHTaMH, COAECP KalluMU KOHq)I/I,HeHIII/IaJ'[L HBIC CBCICHHUA

2. JlenoBble 1 koMMepdeckne muchMa. [TonsaTre, kiaccudukamms U cTpykrypamiceM. CTaHgap THbIe (pa3bl v BHIP AXKEHH.
IpaBmwran hopMbI KOMMEPYECKOI! TIep eNHICKH ¢ 3apy OSKHBIMH TTap THep aMi. Kop p ecrioHeHIus, CBs3aHHas C P OBEACHIEM
TIep HOJIIECKUX Mep OTIP MATHH, TIp 09ast KOP P €CHOHACHIIUS

3. | CoBpemennbie criocobb! co3aanus, 00pabOTKK U Mep eauu 0Ky MEHTOB B IEJIONp OM3BOCTBE. Cronp30BaHue mep COHAIbHOTO
KOMITbIOTepa B Jesonp ousBocTe. PakcumuinbHbie coobieHns. CooOLIeHus 3IeKTP OHHOM MouThl (e-mail). DiuekTp oHHas
MG p 0Bast MOIHUCE.

Jlabop aTop Hble pabOTHI

[IpaxkTnueckue 3aHATHA

12

KoHTp onbHBIE pabOTH

CamocrosiTensHast paboTta 00y qatomuxcst. IIpopaboTka neknuit. [ToaroToBka K mp akTHIECKHM 3aHATHIM — JIETTOBOM
JIOKY MEHTAIIIOHHBIH STHKET

14

IMpumepHast TeMaTHKa Ky pCcOBOH paboTHI (IIP 0EKTA) (eciu npedycmMompenbt)

[ToaroroBka K mp OMeXy TOUHOH aTTecTalu

Bceero:

72

Onemenmuvl npaKkmuyeckol no020MOBKU MO2ym Oblmb GKIIOUEHbl 8 3AHAMUS JIeKYUOHHO20 MUNA, npedycmampusaiwue nepeoavy yueOHol

ungopmayuu 015 noc1edyoue2o 8blNOIHEeHUsE pabom, C8A3aHHbIX ¢ Oyoyujeli NPogheccUuOHANbHOU 0esmenlbHOCMbIO.

Onemenmuvl npaxmu4eckoti NOO20MOBKU MO2ym OblMb BKIIOYEHbL 8 NPAKMUYECKUe 3aHAMUSA, 1a00PaAmopHbule U UHble AHAN0UYHbIE 8UObL YYeOHOT
oesimenbHOCmuU, npedycmampusarowue yuacmue 00y4anuuxcsi 8 8bINOJIHEHUU OMOEIbHBIX U008 pAOOmM, CEA3AHHBIX ¢ DYOVWell npogheccUOHATbHOU
0esamenbHOCMbIO.

*NeMEHTHI MPAKTUYECKOH MOATOTOBKH MOTYT OBITH peali30BaHbI B MPOQHIIbHBIX opraHu3anusx B ToMm gucie B YHIIK Yuxo3 JloHckoe.

JInst XapaKTEepUCTHKN ypPOBHS OCBOCHHS Y4€OHOTO MaTepHajia UCIIONB3YIOTCS CIEAYIoIme 0003HAUCHHS:

1.— o3HaKOMHUTENBHBIH (y3HAaBaHUE paHEe U3YYCHHBIX OOBEKTOB, CBOMCTB);

2. — PENpOaYKTUBHBIN (BBIMTOIHEHHE JACATEILHOCTH 110 00pa3ily, HHCTPYKIMH HIIU TTOJI PYKOBOJCTBOM);

3. — IPOIYKTUBHBIH (IJTAHKPOBAHHUE M CAMOCTOSITEIBHOE BHIIIOHEHUE JICITEBHOCTH, PEIIeHUE MTPOOJIEMHBIX 3a/1a4).




3. YC/I0BUA PEAJIM3ALIUU JUCLHUITIIMHDBI
3.1. Tpe6oBaHMSA K MUHUMAJIbHOMY MaTepHUaJbHO-TEXHUYECKOMY 06GecnedeHUuIo

KabuHeT MOKyMEHTalMOHHOTO OOecreveHus ympaBiieHus; yueOHas aymutopus Ne 51 mms
MPOBEJCHUS] YU4€OHBIX 3aHSITHI, BBITIOJHEHUS KypCOBOTO MpoekTa (paboThi), B TOM YHCIIE
TPYNINOBBIX ¥ HWHAWBUIYATBHBIX KOHCYTBTAllUM, TEKYIIETO0 KOHTPOJIS M MPOMEKYTOYHOM
aTTeCTallu¥, OCHAICHHAs CHEIUAIN3HPOBAHHOW Mebenbio (pabodyee MECTO MpPernojaaBaTels,
CTOJIBI, CTYJIbS, TPHOYHA, IOCKAa MapKepHasi).

Texuunueckue cpeacTtBa oOyueHUs: HAOOpP JEMOHCTPALMOHHOTO OO0OPYIOBAHMS - HOYTOYK
(mepeHoCHOM), MpoeKTop (MEePEeHOCHOM), MPOCKIMOHHBIA JKpaH (IIepEeHOCHOMN); ydeOHO-
HaISIHBIE TOCOOMS, OOECIIeUnBAIONME TEMAaTHUYECKUE WJUTIOCTPAIlMU, COOTBETCTBYIOLIME
pabodum y4eOHBIM MPOTpaMMaM — CTEH/IBI.

Windows 10 Home Get Genuine Jlnmensust Ne 66241787 ot 28.12.2015 OPEN
96248122Z7ZE1712 ot Microsoft Volume Licensing Service Center; OpenOffice Cso6omHo
pactipoctpansemoe I10, muuensus Apache License 2.0, LGPL; Adobe acrobat reader
CB00OOIHO pacmpocTpaHseMOe MponpueTapHoe TMporpamMmHoe obecreuenune; Zoom Tapud
bazoBeiii  CBoOomHO pacnpoctpansiemoe 110, MTC Jluak Tapud Free CsoGomHo
pactpoctpansiemoe I10, Suaekc Tememoct CBoOomnHo pacmpoctpansemoe I[10 ; Yandex
Browser CsoGoaro pacmnpocrpansemoe I10, Inc.; Skype CBobGoaHo pacrmpocTpaHseMoe
IpOIpUETapHOe MporpaMMHoe obecnieuenue; Yandex; 7-zip CBoOOmHO pacmpocTpaHsieMoe
ITO, GNU Lesser General Public License

[lomemenne i1  XpaHEHUs W NPOQUIAKTHUYECKOTO  OOCIYy)KHBAaHUS  y4eOHOTO
obopynoBanus ayauTopus Ne 57; ocHaIlleHHOE CIIeNHATM3UPOBAHHON MEOEIbIO 11 XpaH e HUs
obopynoBanusi  (ctonmel,  mmKadel);  Texaudeckue  cpenctBa  oOydeHUs:  Habop
JIEMOHCTPAITMOHHOTO 00OpyJIOBaHUS HOYTOYKHM (TIepeHOCHBIE) (2), TPOCKIMOHHBIE YKPaHbI
(mepeHocHbie) (3), mpoekTopsl (mepeHocHbIe) (3), Mpuntep Pantum P2207(A4 1200*1200dpi 20 ppm
64Mb 600 MHZ USB 2/0)

MS Windows 7 OEM SNGL OLP NL Legalization GetGenuine WCOA Cuer Nel834 ot
16.03.2010 OOO «Oxnas CodrBepHas kommanus». Adobe acrobat reader CB0oGOIHO
pacrpocTpaHseMoe MporpueTapHoe nporpamMmmuoe obecriedenne; Google Chrome CBoGomaHO
pacnpoctpansemoe I10, nmuuensus freeware; Unreal Commander CBoOomHO pacmpocTpaHsiemoe
IO, nmuuensus freeware; Zoom Tapud bazossiit CBo6oaHO pacnpoctpansemoe [10, MTC JIunk
tapudp Free CpobGomuo  pacmpoctpansiemoe [0, Sumexkc Tenmemoct  CB0OOIHO
pacnpoctpansemoe IIO0 ; Yandex Browser CpoGoano pacnpoctpansiemoe I[1O, Inc; Skype
CBOOOHO pacmpocTpaHsieMoe MpoIpUeTapHOoe IporpamMmHoe obecrieuenue; Dr.Web JloroBop
Ne PT'A02040026 ot «05» ®eBpansa 2026 1. . mexay PI'BOY BO «/lonckoit 'AY» u OO0
«KOMITAHUS T'DHAAJIb®y; 7-zip CBoboaro pacmpoctpansemoe 10, GNU Lesser General
Public License; Yandex Browser CsobGomno pacmpoctpansiemoe I10; Jlaboparopus MMUC
«Tnanb» oroBop Ne3830-254 ot 14 anpens 2025 1. . mexay PI'BOY BO «/lonckoit TAY» u
00O «JIaboparopus MMUC»

3.2. UupopmannonHoe odecneyenune odyueHust

Ne o KonnuecTBo 3K3eMIIISIpOB B Hcnonbiyercs npu
CHOBHbIE€ HCTOYHUKH
n\n 6ubmmoteke / ccpuika Ha OBC V3Y4EHUU Pa3/ieoB
1 | OBogosa, H. 1. https://e. lanbook.com/book/12 1-2
JTIOKyMEHTHPOBaHHE 6618

XO3SIMICTBEHHBIX OIEpaIuid U
BEJICHUE OYXraJITepCKOro y4dera
: yaeOHOE mocoOue : B 2 4acTsx
/H. 1. OBogoBa. — OMcK :
Owmckuit 'AY, [0.T1.]. — YacTtb



https://e.lanbook.com/book/126618
https://e.lanbook.com/book/126618

2—2019. — 134 c. — ISBN
978-5-89764-816-0. — Tekcr :
AJICKTPOHHBIH // JIaH® :
3JIEKTPOHHO-OMOIOTeYHAs
cucrema. — URL:
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Ilepe4yeHb HH( OPMALMOHHBIX CIIPABOYHBIX CHCTEM

HanmeHoBaHue pecypca Pesxkum gocTymna
1. VauBepcuteTcKas GMOAMOTEKa OHJIAMH. DJIEKTPOHHO -OUOIMOTEYHAs CHCTEMA http://www.biblioclub.ru/
2. MzpatensctBo JlaHb. DICKIPOHHO-OMOIMOTEYHAs CUCTEMA https//e.lanbook.com/
3. Hayunas snexrponnas 6ubmmorexka eLIBRARY.RU http://elibrary.ru

KommieKT Inne H3HOHHOTO U ¢BOOOIHO PACTIPOCTPAHS€MOI'0 IPOrPaMMHOI0 o0ecreYeHust

Ilepe4yeHb JTUIIE H3NOHHOTO MPOTPAMMHOI0 00€ecneveHust

- «1C: Byxrantepus 8.2» Ha 20 pa0. mecT;
- «1C: Ynpasnenue Toproieit 8.2» Ha 20 pal. mecT;
- «KKoncynwrantllmocy Bepcus [Ipod. Ha 50 pab. mecr.;

- TTC «Koncynsrantllmtoc» - ceteBas;
- TTC «Kacca» - cereBas «KoncynbranTlLmrocy

Ilepeyennb npod e cCHOHAIBHBIX 0a3 JaHHBIX
1. YuuBepcuTeTckas oubamoreka onaitn — WwWw.biblioclub.ru
2. denepanbHoe Ka3HaueHCTBO - WWW.roskazna.ru
3. Mundun Poccun - www.minfin.ru
4. Odummaneusiii cailt CIIC «KoHCynbTaHT-ILTIOCH - WWW.consultant.ru

4. KOHTPOJIb ¥ OLIEHKA PE3YJIbTATOB OCBOEHHA
YYEBHOU N CLIUITJIMHBI

KOHTpOJ'IB U OLCHKAa pE3YyJIbTaTOB OCBOCHUA y‘IG6HOI>i JAUCHUIINIMHBI OCYHICCTBJIACTCA
NpernoAgaBaTcjiceM B IPOLECCC IMPOBCACHHSA IMPAKTHYCCKUX 3aHATUN U J'Ia60paT0pHBIX pa60T, a
TAaK)XKC BBIIIOJTHCHU A 06y‘-IaIOH_[I/IMI/IC$I HHAWBUAYAJIbHBIX ITPOCKTOB.

Pe3yabTaTthl 00yueHHus1 (0OCBOEHHbIE YMEHHS, YCBOE HHbIE @DopMbI U METOIbI KOHTPOJISI
3HAHMA) OLIEHKHU Pe3yJIbTATOB 00yueHus!

B pesynbrate u3ydeHus AUCUUIUIMHBI O0yJaloNMiics JOIKEH YMeTh:
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- OPUEHTUPOBATHCS B JCHCTBYIOIIEM 3aKOHOAATEIBCTBE
Poccuiickoit @enepanuu uisl peiieHust 3a1a4y
podecCUOHATBHON IEATENFHOCTH, OCYIIECTBIISATh MTOUCK U
aHajau3 nHGOPMAIIUH ;

- IIEpUOJNYECKU I
BBIOOPOYHBIH YCTHBIH OMpOC;

- HaOJI0IeHNE U OlLIEHKa
KauecTBa padOT Ha MPAKTUYECKUX
3aHSTUSX; - aHAJU3 PE3yJIbTaTOB
TECTUPOBAHUS

- OCYIIECTBJISITh YCTHYIO M MUCBbMEHHYIO KOMMYHHKAIUIO,
MOKCK, aHAJIU3 U HHTEPIIPETALNI0 HH(POPMALIUH,
He00X0IMMOH JJIsl BBIMOJTHEHUS TPO(eCCHOHAIBHBIX
3aj7a4, MoJb30BaThes MPodecCHOHATBHON JOKyMEHTAIU e
Ha FOCYAapCTBEHHOM M MHOCTPAHHOM SI3bIKAX,
OCYIIECTBIISITE COOp MH(POPMAITUHU O ICATSIIEHOCTH
00BeKTa, MPOBOAUTH MOATOTOBKY K HHBEHTApU3aLIUH,
MIPUMEHSATH 3HaHU 110 (MHAHCOBOM IPaMOTHOCTH,
NJAHUPOBATH MPEANPUHUMATEIBCKYIO JESTEIbHOCTh

- MepUOINYECKU I
BBIOOPOUHBIH YCTHBIH O1poc;

- HaOJIIOeHNE U OLIEHKA
KauecTBa pabOT Ha MPAKTUIECKUX
3aHSTHUSIX;

- AHAJIN3 PE3YyJIIbTaTOB TCCTUPOBAHUA

- IPOBEPSITH HATMYHE B JOKYMEHTAaX 00S3aTeIbHBIX
PEKBU3UTOB; pabOTaTh B KOJUICKTUBE U KOMaHJIE,
OCYIIECTBJISITh YCTHYIO M TUCBMEHHYIO KOMMYHHKAIHIO,
HCIIOJIb30BaTh HH(OPMAIIMOHHBIE TEXHOJIOTUH, IIPOBOIUTH
MOHUTOPHUHT YCTPAHEHUSI MEHEKMEHTOM BBISIBJIEHHBIX
HapyIIEHUH MPOBOIUTH POPMATIBHYIO TTPOBEPKY
JIOKYMEHTOB, OPTaHU30BbIBATH JOKYMEHTOOOOPOT,
pazoupaThCsi B HOMEHKIATYpE JIeTl, epeiaBaTh TOKYMEHTHI
B TEKYIIIMIA Y MOCTOSTHHBIN apXUB MO0 UCTEYEHUHN
YCTaHOBJIEHHOI'O CPOKa XpaHEHU I, KOHTPOJIbHBIE
MPOLEAYPHI, U UX JOKYMEHTUPOBAHHUE, TOTOBUTH U
0oOpMIIATH 3aBepIIAIOIE MaTEepPHAIIbI IO pe3ynbTaTaM
BHYTPEHHETO KOHTPOJIS

- MEPUOUYECKU I
BBIOOPOYHBIN YCTHBIN OMpOC;

- HaOJII0IeHNE U OLICHKa
KadyecTBa pabOT Ha MPAKTUYECKUX
3aHATHSX;

- aHaJIU3 PE3yJbTaTOB TECTUPOBAHUS

B pesynbrare u3ydeHus AUCHUTUIMHBI 00YJaIOMMICs TOJDKEH 3HATh:

- o0ume TpeboBaHUS K JOKYMEHTOOOOPOTY, HOPMATHBHBIE
MIPaBOBBIE AKThI, PETYIUPYIOLIE JICIONPON3BOACTBO JUIS
perieHns 3a1a4 TpoQecCHOHAIBHON AESTEIbHOCTH,
crocoObl MOKMCKA, aHATIM3a U MHTepIpeTaluy nH(popManuu

— IEePUOINYECKU I BBIOOPOUHBII
YCTHBIN OINpocC; — HAOII0CHUE U
OlICHKa KayecTBa paboT Ha
NPAKTUYECKUX 3aHATUSX;

- aHAJIM3 PE3y/IbTaTOB TECTUPOBAHUS

- BHJIbI KOMMYHHKAIIUH, IPAaBUJIA TIOJIH30BAHHUS
npoeCcCHOHANBHON TOKyMEHTallMel Ha TOCyIapCTBEHHOM
¥ MHOCTPAHHOM s3bIKaX, TpeOOBaHUs K paboTe B
KOJIJICKTUBE WU KOMaH/IE, 3(1)(1)€KTI/IBHOMY BSaHMOILCﬁCTBHIO
C KOJUUIETAMH, PYKOBOJICTBOM, KIMEHTaMH, OCHOBBI
(hMHAHCOBOW TPAMOTHOCTH, CITIOCOOBI KITaCCU (DHKAIIHH,
TIOMCK, aHaJIM3a U HHTEPIPETaIluy HHpopMaIuu,
OCHOBHBIE POLEAYPHI 110 OPOPMIICHHIO X031 CTBEHHBIX
orepanuii, Tpe0OBaHUs K JAEATEILHOCTH KOMHCCUU T10
WHBEHTAPHU3AI[MU aKTHBOB B MECTAaX MX XPaHEHU S, OCHOBHI
WHBEHTAPHU3AINH U CIIOCOOBI TPOBEPKU IEHCTBUTEIBHOTO
COOTBCTCTBUA Q)aKTI/ILIeCKI/IX JaHHBIX WHBCHTApU3aluu,
croco0ObI cOopa MHGPOPMAITUHU O IEATETLHOCTH 00BEKTa

-TIEpUOTUYECKI I BEIOOPOYHBIN
YCTHBIN OIIPOC;

-Ha0II0/IeHNE U OLIEHKA KauecTBa
paboT HA MPAKTUYECKUX 3AHATHUSAX;
- aHAJIM3 Pe3yJIbTaTOB
TECTUPOBAHUS




BHYTPEHHETO KOHTPOJIS

- nH(OpMaIIMOHHBIE TEXHOJIOTUHU B MPOodecCHOHATBHON -IIEPUOINYECKU I BBIOOPOUYHBII
nesrensHoct, ['OCT P.6.30-2003, conepxanue YCTHBIN ONPOC;

PEKBU3UTOB, IPAaBUIIBHOCTb UX 0OPMIICHHUS, IPABUIIA -HaOJIIO/ICHUE 1 OLICHKA KaYeCTBa
OpraHu3aluyu JOKyMEHTO000pOTa, CIIOCOObI yCTpaHEHUs paboT Ha MPAKTUYECKUX 3aHATHSIX;
MCHE/DKMCHTOM BBISIBICHHBIX HAPYIICHUH, HEJOCTATKOB U | - aHanM3 Pe3yibTaTOB TECTUPOBAHMUS

PHUCKOB, IOPSIIOK COCTaBJICHUSI HOMEHKIIATYphl, IIPaBUIIa
paboThI ¢ JOKYMEHTAIlNEH, Iepeaady ee B apXuB,
KOHTPOJIbHBIE IIPOLENYPHI, U UX JIOKYMEHTUPOBAHUE

HTOroselii KOHTPO.JIb 3aveT




