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1. TACITIOPT PABOYEM ITPOT'PAMMBI JTUCIHUATIIMHBI
OIIII.03 «lokyMeHTallMOHHOE 00ecevyeHue YpaBIeHus»
1.1. O6saacTh NpUMeHeHNsI TPOTPAMMBI

PabGouass mporpamMma JUCHUIUIMHBI SIBIISIETCS YaCThIO TPOTPAaMMBbI  MOJATOTOBKH
CHEIMAJIUCTOB CpPEeIHEro 3BEHa B COOTBETCTBUM C (elepalibHbIM TOCYAapCTBEHHBIM
00pa30BaTeNbHBIM CTAaHAAPTOM CPEIHETO MPOPECCHOHATHLHOTO 00Pa30BaHUS IO CHEIIMATLHOCTH
38.02.01 DxoHOMUKA U OYXTaITEPCKUI YUeT (110 OTPaCsIM).

1.2. MecTro Yy4eOHOH UCHUIUIMHBI B CTPYKTYpe MPOrpaMMbl TMOATOTOBKH
CIENUATUCTOB CpeHero 3BeHAa: [UCIHMIUIMHA OTHOCUTCS K OOIIenpodecCHOHATbHBIM
JUcHUIInHaM rpodeccuoranbHoro mukia OIL.

1.3. Hean u 3ama4u y4eOHOH IMCHUIUIMHBI — TPe0OBAaHMSI K Pe3yJbTaTaM OCBOEHMS
yueOHOM TMCUMILIUHBI:

B pesynbrare 0CBOCHUS IUCIHUILTUHBI 00YJaIOLIHIACS JOIDKEH:
A) obnaiaTh OOIUMHI KOMIETEHIIUSIMHE, BKIIOYAOIIUMHE B c€0s CHOCOOHOCTH!
- OK O0l. BoiOupare cnocoObl pemieHuss 3aaa4  NPO(HECCHOHANBHOW  JESITEeNbHOCTH

IPUMEHHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM;
- OK 02. Hcnonb3oBaTh COBpPEMEHHBIE CpPEICTBA IIOMCKA, aHAJIW3a U HMHTEPIpETaLuu
uHpOpMaLMUd U UHPOPMALMOHHBIE TEXHOJOIMM JJIsl BBIIOJIHEHHUS 3a/1a4 IpogecCHOHATbHON
NeSITebHOCTH;

- OK 03. IlnanupoBaTh M peaan30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE M JIMYHOCTHOE
pa3BUTHE, MPEIIPUHIMATENBCKYIO JEATEIBHOCTh B MPO(ECCHOHATBHOU cdepe, MCIOIb30BaTh
3HaHUS 110 PABOBOM M (PMHAHCOBOW I'PAaMOTHOCTH B PA3JIMYHBIX KU3HEHHBIX CUTYaIUSIX

- OK 04. D dexTuBHO B3auMOIEHCTBOBATh U pabOTaTh B KOJIJIEKTUBE U KOMAH/IE,;

- OK 05. OcymiecTBasiTh YCTHYIO U TUCBbMEHHYI0O KOMMYHHUKALIMIO Ha TOCYAapCTBEHHOM SI3bIKE
Poccuiickoit deneparuu ¢ yueToMm 0COOEHHOCTEH COIMATBLHOTO U KYJIBTYPHOTO KOHTEKCTA,

- OK 09. Ilonb3oBatbcs npoeCcCHOHATBHOW JOKYMEHTAllMed Ha TOCYJapCTBEHHOM H
MHOCTPAaHHOM SI3bIKAX;

b) o6nanate npodeccuoHaTbHBIMU KOMIIETEHIUSIMU, BKIFOYAIOIIMMHU B C€0sI CIIOCOOHOCTD:
- IIK 2.2. BbIIOIHATH NOpYy4YEHUS PYKOBOACTBA B COCTaBE KOMMCCHM II0 WHBEHTapHU3alUH

aKTHUBOB B MECTaX UX XpaHEHMUS,;
- TIK 2.3. IIpoBoauTh NOArOTOBKY K WHBEHTapH3alMM M IPOBEPKY ACHCTBUTEIBHOTO
COOTBETCTBUS (PAaKTHUECKUX JAHHBIX MHBEHTApU3aIllMH JaHHBIM Y4eTa;
- [IK 2.6. OcymecTBisaTs cO0p MHPOPMALIUU O ACATEIBHOCTH 00BEKTa BHYTPEHHETO KOHTPOJIS
10 BBINOJIHEHUIO TpeOOBaHNHN MPaBOBOM 1 HOPMATUBHOM 0a3bl U BHYTPEHHHX PEIJIaMEHTOB;

- IIK 2.7. BbINOAHATE KOHTPOJIBHBIE NPOLEAYPHI, U UX TOKYMEHTHPOBAHHUE, FOTOBUTH U
0(OpMIIATH 3aBepIAIOIINE MaTepHalIbl IO Pe3yIbTaTaM BHYTPEHHETO KOHTPOJIS.

- IIK 4.7. IIpoBOIUTE MOHUTOPUHI YCTPAHEHUS! MEHEKMEHTOM BBISIBJICHHBIX HapyLICHUH,
HEJ0CTaTKOB U PUCKOB.

B pe3ynbraTe 0CBOSHUS TUCIMITIMHBI 00YJaIOIIHIACS JOJDKEH 3HATH!
- o0mue TpebOBaHHUA K JOKYMEHTOOOOpPOTY, HOpPMAaTHBHBIE IIPAaBOBbIE AaKTHI,

pEryIHpyIoIue JIeIONPOU3BOICTBO Ui PELIeHUs 3aaad NpodecCHOHATBHON AEATeNbHOCTH,
crocoObl oMcKa, aHanu3a u uarepnpetanuu nadopmanuu (OK 01, OK 02);

- BUJIbl KOMMYHUKAIIUH, IpaBUiia MOJb30BaHUsI MPO(EeCCUOHAIbHON JOKYMEHTaluel Ha
rOCyJapCTBEHHOM M HMHOCTPAHHOM Sf3bIKaX, TPeOOBaHUS K paboTe B KOJUIEKTUBE M KOMAaHJE,



3pPEKTUBHOMY B3aUMOACHUCTBUIO C KOJUIETaMH, pPYKOBOJICTBOM, KJIMEHTAaMH, OCHOBBI
(UMHAHCOBOW TPaMOTHOCTH, CIOCOOBI KiIacCHU(PUKAIMK, TOWCK, aHAJM3a W WHTEPIpPETALUU
UH(OPMAaLIUU, OCHOBHBIE MPOLIEAYPHI IO 0(OPMIICHHIO XO3HCTBEHHBIX OIepanuid, TpeOOBaHMs
K JESTeIbHOCTH KOMMCCHUU IO MHBEHTapU3allMd aKTHBOB B MECTAaX HMX XPaHEHUS, OCHOBBI
WHBEHTAPHU3AIUU U CIIOCOOBI MPOBEPKHU JCHCTBUTEIBHOTO COOTBETCTBHS (DAKTUYECKHUX JaHHBIX
WHBEHTapu3aluu, crnocodbl cOopa uHPOpMaMU O MACSITENbHOCTH OOBEKTa BHYTPEHHETO
koutpons (OK 01, OK 02, OK 03, OK 4, OK 5, OK 9, IIK 2.2, TIK 2.3, TIK 2.6);

- nH(OpPMAIMOHHBIE TEXHOJIOTUH B NpodeccruoHansHoi aesrensuoctu, [OCT
P.6.302003, coneprkaHrue peKBU3UTOB, IPABUIBHOCTD UX O(OPMIICHHUS, TTpaBUjIa OpraHU3aluN
JOKYMEHTO000pOTa, CIOCOOBI YCTPaHEHUS! MEHEPKMEHTOM BBISIBJICHHBIX HAPYIICHUH,
HEJOCTaTKOB M PUCKOB, MOPSIIOK COCTABIICHUSI HOMEHKJIATYphl, IPaBUiIa pabOTHI C
JIOKyMEHTalMel, nepeayy ee B apXuB, KOHTPOJIbHBIE ITPOLIEYPHl, U UX JOKYMEHTUPOBAaHUE
(OK 09, TIK 2.7 IIK 4.7)

B pe3ynbraTe 0cBOSHUS TUCHUTUIMHBI O0yUYaIOUIUIICs T0JKEH YMETh:

- OPMEHTHPOBATKLCS B JICHCTBYIOIIEM 3aKOHOAaTeNbCcTBE Poccuiickoit denepariu yist
penieHus 3a1a4 npoPecCHOHATBHON ACSITEILHOCTH, OCYIIECTBIISTH IIOUCK U aHAITN3
unpopmanuu (OK 01, OK 02);

- OCYIIIECTBJIATh YCTHYIO U MTUCbMEHHYI0 KOMMYHHKAIIUIO, TTOMCK, aHAIU3 U
WHTEPIIPETANNIO HHPOpMAIHK, HEOOXOJUMOM IS BEITIOJTHEHHS MPOPECCHOHANBHBIX 3a71a4,
M0JIb30BAThCS POPECCUOHATBHOM TOKYMEHTAILIUEH Ha TOCYIapPCTBEHHOM U MHOCTPAaHHOM
SI3BIKAX, OCYIIECTBIIATH COOp MH(POPMAIIUH O JEATSILHOCTH 00BEKTa, IPOBOIUTH TOJITOTOBKY K
WHBEHTAPH3AIIUH, IPUMEHSATh 3HAHUS 110 (PUHAHCOBOW TPAMOTHOCTH, TUIAHUPOBAThH
npeanpuHIMAaTeIsCKyIo aesrensbHocth (OK 01, OK 02, OK 03, OK 09, I1K 2.2, TIK 2.3, TIK
2.6);

- IPOBEPATH HATMYKE B JIOKYMEHTAX 00s53aTCIbHBIX PEKBU3UTOB; Pa0OTaTh B KOJICKTHBE
¥ KOMaHJIe, OCYIIECTBIIATh YCTHYIO M MMCbMEHHYI0 KOMMYHHUKAIUIO, UCTIOIb30BATh
UH(POPMAIIMOHHBIC TEXHOJIOTHH, IPOBOIUTH MOHUTOPUHT YCTPaHEHHSI MEHEPKMEHTOM
BBISIBJICHHBIX HAPYIICHUI MPOBOIUTH (OPMATBHYIO IPOBEPKY TOKYMEHTOB, OPTaHU30BHIBATh
JTIOKYMEHTO000pOT, pa3dupaThCsi B HOMEHKIIATYpE Jie, IepeiaBaTh JOKYMEHTHI B TEKYIIUN U
MMOCTOSTHHBINA apXUB M0 HCTEYCHUH YCTAHOBJICHHOTO CPOKA XPaHEHUs, KOHTPOJIbHBIC
MPOLEAYPHI, U UX JOKYMEHTHPOBaHHUE, TOTOBUTH U 0OPMIISATH 3aBEPIIAIONINE MaTEPHAIIBI 10
pesyabpTatam BHyTpeHHero kontpoisis (OK 04; OK 05; OK 09, I1IK 2.7, TIK 4.7)

2. CTPYKTYPA U COAEPKAHME JIMCHMUITJIMHBI
2.1. O6beM yueOHOol AUCHUIINHBI M BH/IbI Y4eOHO padoThl

O0bem yacoB
. Ounas gopma 3aounas
Bun yuebHoit paboTbl oByuerns ¢dbopma
o0y4eHus
2024r.u. 2024r.1.
MaxkcumanbHas yueOHas Harpyska (Bcero) 72 72
Obs3arenbHas ayJUTOpHas ydeOHas HarpysKa (Bcero) 54 12
B TOM YHCIIE:
JIEKIINHU 36 8
IIPAKTUYECKUE 3aHATUS 18 4
71a00paTOPHBIE 3aHITHS 0 0
CamocTosTenbHas padoTa CTyAeHTa (BCEro) 18 60
B TOM YHCIIE
WH/IMBUYJIbHBIA IPOCKT 0 0
Koncynpranun/Kontpois




‘ [TpomexxyTouHast arTectanus B popme ykazars hopmy 3a4eT 3ayeT




2.2. TemaTuyeckuu mJaH u cogepxkanue aucuunanHbl OIIL] 0.3 «/lokyMeHTanroHHOe 00eCcIeYeHNe YITPABICHUSI

HaumeHoBanue
pa3ieioB U TeM

Conepxanue yue0HOro Mmarepuaja, 1a6opaTopHbie padoThl H IPAKTHYECKHE
3aHATHS, CAMOCTOSITeIbHAsI pa0oTa 00y4yaloIuXcs, KypcoBasi padoTa (IPoeKT)
(ecu npedycmompenvt)

O0BbeM yacoB

Ounas ¢opma o00ydyeHus

YpoBeHb ocBoeHust

2024rr/
3aounas popma o0yuenus 2024 r.H.
1 2 3 4
Pazgen 1. OcHOBHbBIE BUABI IOKYMEHTOB
Cozepxxanue yueOHOro MaTepuana
IToHsATHE JOKYMEHTOO00POTa U JIEIONPOU3BOACTBA. VICTOPHS pa3BUTHS
1 JIeTIONIPOU3BOJICTBA. YIIpaBIeHUECKas IEATENbHOCTb U €€ OCHOBHbIC 1
" | xapakrepuctuku. OCHOBHbBIE TEPMUHBI JOKYMEHTALIHOHHOTO 00eCIIeUeH s
YIpaBICHYECKOHN NesSTeIbHOCTH
TpeboBaHus K cOCTaBICHHUIO U 0(POPMIICHUIO TOKYMEHTOB. TpeboBaHHs K
2. | odopmnenuto 1okymeHToB. COCTaB U PacIOI0KEHHE PEKBU3UTOB. 16 /4 1
FOpuauueckas cua JOKyMEHTa
Tema 1.1 OCHOBHbIE JJOKYMEHTHI B JeT0MPON3BOACTBE. [IpHKa3bl M0 OCHOBHOM
Conepixanue 3 nestenbHOCTH. Paciopspkenust. Pemenns. [Ipotokonsl. Aktel. CityskeOHEIE, 1
AUCIHILIMHBI. noknanabie 3amuck. Kortpaktel. CripaBku. OOBSICHUTENBHBIE 3aITUCKH
OCHOBHBIE BHJIBI
JIOKYMEHTOB JlokymMeHThI o TMYHOMY cocTaBy. Pestome. TpynoBoii gorosop. Ilpukasst mo
4. JIMYHOMY COcTaBy. Tpy/oBble KHWKKH. JINUHBIC KAPTOYKH 1
JlaboparopHbie pabOTHI -
[IpakTuyeckue 3aHATUS 6/2
KoHTpoJibHBIE paboTh -
CamocrositenbHas padorta oby4datonuxcsi: [Ipopaborka nexuuit. [TonroroBka k
MPaKTHYECKUM 3aHATHIM. JloMainHee 3ananue. — Kiaccupukauus 10KyMeHTOB -/20
Pazgen 2. Opranunsanusi padoThI ¢ JOKyMEHTAMH.
Cozep:xanue yueOHOro MaTepuania
Tema 2.1.
IoHsITHE M CXeMa 1. | O6paboTka nocTynamwImmx J0KyMeHToB. IIopsaaok paboTsl ¢ OTHpaBIseMbIMU
opranmsamuu paéoTsi ¢ U BHYTPEHHUMH JIOKyMEHTaMH. PerucTpauus u KOHTPOJIb UCIIOIHEHHS 100 1
JIOKYMEHTaMH. JOKYMCHTOB.
Opranuzanus 2. Cucremaruzanyst JOKyMeHTOB. COCTaBlIeHIEe HOMEHKIIATYPHI eI, 1
XpaHeHUsl TOKYMEHTOB. | 3 | @opmuposanue u opopmiienue aein. Opranusanus apxXMBHOTO XpaHEHHUs 1




JAOKYMCHTOB

JlaGopaTopHbie paGoTHI -

[IpakTuueckue 3aHATUSL 6/1

KontponbHsie paboTh -

CamocrosTensHas padota odyqatomuxcs [Ipopadortka nexuuii. [Tonroroska k
MIPAaKTHIECKHUM 3aHATHAM. JlomMalHee 3ajaHie — HOMEHKIIaTypa J1el -/20

Tema 2.2. Coneprkanue yaeOHOTO MaTepHaia

Kommepueckas 1. Pabota ¢ ToKyMeHTaMu, CoJiepKalIMMHU KOHPHICHITUATbHBIC CBEICHHUS.
nepenucka TonsiTue koMmMepueckoit TaifHbI. CBEICHUSI, OTHOCSIIUECS K KOMMEPUYECKOH
TaifHe. 3aluTa JOKYMEHTOB, COJepKaIUX KOMMEPUYECKYIO TailHy. 1
Opranu3zanys padoTsl ¢ JOKYMEHTaMH, COACPKALIIMHU KOH(PHUICHINAIEHBIE
CBEJICHHSA

2. JlenoBble 1 kKoMMepueckue mucbMa. [lonsaTHe, KnaccuuKarys U CTpyKTypa
nceM. CraHnapTHele Gpassl 1 BeIpaxkeHus. [IpaBuia u GopMsl 10 /2
KOMMEpUECKOH MePEeNnCKH ¢ 3apyOexHbIMH TapTHepamu. KoppecronaeHmus, 1
CBSI3aHHAs C IPOBEJCHUEM EPUOJUUECKUX MEPONIPUATH, IIpoyast
KOPPECIIOHACHIIHS

3. | CoBpeMeHHBIE CIIOCOOBI CO3IaHMsI, 0OPaOOTKH H TIepeladdl TOKYMEHTOB B
JenonpoussojcTse. Mcnonb30BaHne EPCOHAIBHOTO KOMITBIOTEPA B
nenorpon3BoacTBe. PakcuMumTbHbIE co00mIeHNst. COOOIIEHUS IEKTPOHHOM
moyTsl (e-mail). DnekTpoHHas HdpOBast MOIIHCE.

JlaboparopHbie pabOTHI -

[pakTHyeckue 3aHsTU 6/1

KonTtponbHsie paboTht -

CamocrositensHas padorta obydatonuxcst. [IpopaboTka nexnuii. [ToaqroroBka k
HPaKTHYECKUM 3aHATUSAM — JIeJI0OBOI JOKyMEHTAIIMOHHbIH ATUKET 18/20

[IpumepHas TemMaTHKa KypcoBOW pabOTHI (IPOEKTA) (eciu npedycmompervl) -

IToaroroBka k HpOMe)KyTO‘lHOfI aTTeCralun -

Bcero: 72172

Dnemenmsl npakmuyeckou nOO20MOSKU Mo2ym Obimb GKIIOYEHbl 8 3aAHAMUA JIeKYUOHHO20 MUNA, npedycmampusaiowjue nepeoavy yueOHoU
uHhopmayuu 015 nociedyue2o blNOJIHEeHUs pabom, C8A3aHHbIX ¢ OYOyuel NPophecCuoOHaIbHOU 0esIMelbHOCbIO.

Dnemenmvl npakmu4ecKol no020mMosKU Mo2ym OblMb GKII0UEHbL 8 NPAKMUYecKue 3aHaAmus, 1a00pamopHsie U uHble aHaiocuiHble 8UObL YUeOHOU
desimenbHOCMU, npedycmMampusarwue yuacmue 00yuarouuxcst 8 8bINOJHEHUU OMOEIbHbIX U008 PAbOm, C8A3AHHBIX ¢ OVOyuel npoghecCuoHaIbHOl
0esmenbHOCMbIO.

*JJIeMEeHTBI TPAKTUYECKOW MTOATOTOBKHA MOT'YT OBITh pean30BaHbl B TporiibHBIX opranu3anusx B ToMm uncie B YHIIK Yuxo3 /lorckoe.



J1st XapaKTepUCTUKH YPOBHS OCBOCHHSI YU€OHOTO MaTepuaia UCIOIb3YyIOTCS CIEAYIOMNE 0003HAYCHHS:

1.— o3HaKOMUTEBHBIN (Y3HABaHUE PaHEE U3YUYCHHBIX OOBEKTOB, CBOHCTB);

2. — penpOAYKTUBHBIN (BBITIOJHEHUE IEATETHHOCTH 110 00pa3Ily, MHCTPYKIIUU WK TIOJT PYKOBOJICTBOM);

3. — IPOAYKTUBHBIH (IUTAHUPOBAHUE U CAMOCTOSTEIILHOE BBIITOJIHEHHE JACATEIBHOCTH, PEIICHUE TPOOJIEMHBIX 33/1a4).



3. YCJIOBUA PEAJIM3ALIMUA AU CLLUIIJIMHBI
3.1. Tpe6oBaHUSA K MUHUMA/JIbHOMY MaTepPHUaJIbHO-TEXHUYECKOMY 06ecreYeHH 0

Kabuner 1OKyMEHTAIIMOHHOTO 00ECIIeUeHUs yIIpaBlieHus; yueOHast aynutopus Ne 51 st
MPOBEJCHUS YYeOHBIX 3aHATHUN, BBIMOJTHEHHUS KYypCOBOTO TMpOeKkTa (paboThl), B TOM YHCIE
TPYNIIOBBIX M WHIWBUAYAILHBIX KOHCYJBTAIMNA, TEKYIIET0 KOHTPOJSI M MPOMEXYTOYHOH aTTe-
CTalliu, OCHAILEHHAs CTIEUATM3UPOBAaHHON Mebenbpio (pabodee MecTo MpenogaBaTessi, CTOJBL,
CTYJIbsI, TPUOYHA, JOCKA MapKepHas).

TexHuueckue cpeacTBa oOydeHUs: HAOOP JIEMOHCTPAIIMOHHOTO OOOPYAOBAaHUS - HOYTOYK
(mepeHocHo#), mpoeKkTop (MEePEeHOCHOH), MPOSKIMOHHBIA »JKpaH (NMEPEeHOCHOMN); Yy4eOHO-
HarJsIHBIe TOCOOMs, OO0ecreYnBaoNe TEMaTHUECKUEe WIUIIOCTPALMU, COOTBETCTBYIOIIHE
pabouuM y4eOHBIM MPOrpaMMaM — CTEH/IBI.

Windows 10 Home Get Genuine Jlumensus Ne 66241787 ot 28.12.2015 OPEN
9624812277E1712 ot Microsoft Volume Licensing Ser-vice Center; OpenOffice CBo6oano
pacnpoctpansiemoe 110, munensust Apache License 2.0, LGPL; Adobe acrobat reader CBo6o1HO
pac-npocTpaHseMoe IPOINpPHETApHOE TporpaMMHoe obecneuenue, Zoom Tapud bazossrii
CBobomHo pacnpoctpansemoe I10, ZoomVideoCom-munications, Inc.; Skype CobomHO
pacrpocTpaHsieMoe NpONPUETApHOE NporpaMMHoe obecniedenue; Yandex; 7-zip CBoOomHO
pacnpo-ctpansiemoe 10, GNU Lesser General Public License

[Tomenienne s  XpaHEHUS W HPOPHIAKTHUECKOTO  OOCITYKHMBaHUS  y4eOHOTO

obopynoBanus ayautopus Ne 57; OoCHallleHHOE CHeIua-IU3UPOBAHHON MEOENbI0 JJI XpaHEHUs
obopymoBanus (CToibl, mKadwl); TeXHHUECKUE CPECTBA O0yUCHHUS: HA0OP JEMOHCTPAIMOHHOTO
o0opynoBanuss HOyTOykH (TiepeHocHble) (2), MPOEKIMOHHBIE SKpaHbl (TepeHocHbie) (3),
IIPOEKTOPHI (TepeHocHBIE) (3).
MS Windows 7 OEM SNGL OLP NL Legalization GetGenuine wCOA Cuer Nel834 or
16.03.2010 OOO «tOxnas CodtBepHas kommna-uus». Adobe acrobat reader CobGoanHo
pacmpocTpaHseMoe MporpueTapHoe mnporpammuoe obecrieuenue; Google Chrome CBoGomHO
pac-ipoctpansemoe [10, nmunensus freeware; Unreal Commander CBOOOIHO pacnpocTpaHseMoe
[0, nunensus freeware; Zoom Tapud bazo-Beiii CBoOomHO pacnpoctpansemoe [0,
ZoomVideoCommunications, Inc; Skype CBo6GoaHO pacmpocTpaHseMoe MPONpHETapHOE IMPO-
rpammHoe oOecnieuenue; Dr.Web Jlorosop Ne PI'A01140022 ot «16» SAuBaps 2025 r. mexay
OI'bOY BO «llonckoit TAY» u OO0 «KOM-TIAHUA T'DHAAJIb®y; 7-zip CBobomgHO
pactipoctpansiemoe [10, GNU Lesser General Public License; Yandex Browser CBo6oHO pac-
npoctpansgemoe I10; Jlaboparopuss MMUC «IInanen» dorosop Ne 2789-24 ot 16 mas 2024 r. 1.
Mexay @I'bOY BO «/louckoit TAY» u OO0 «Jlabopatopus MMUC»

3.2. UudpopmanioOHHOE OGecriedyeHue 00ydeHus

Ne KonmuecTBo 5K3eMIIISIpOB B Hcnonezyercst npu
OcHOBHBIE HCTOYHUKH
m\n oubnmoteke / ccpuika Ha OBC M3y4YEHUH Pa3JIesioB
1 Osogosa, H. /1. JIokyMeHTHpOBaHHE https://e.lanbook.com/book/126618 1-2

XO35IIICTBEHHBIX OIIEpaLUii U BEACHUE
OyXxranTepckoro y4dera : yueOHOe
moco6ue : B 2 yactax / H. JI. OBojoBa.
— Owmck : Omckmii AV, [6.1.]. —
Yactp 2 — 2019. — 134 c. — ISBN
978-5-89764-816-0. — Texkcr :
JIEKTPOHHBIH // JIaHb : 31€KTpOHHO-
6ubimoreunas cucrema. — URL:
https://e.lanbook.com/book/12661 . —
Pexxum nocryna: s aBTopus.



https://e.lanbook.com/book/12661
https://e.lanbook.com/book/126618

MOJIL30BaTeIeH

OCHOBBI aHaJIM3a OyXranaTepcKoi
OTYETHOCTH : yueOHOe mocooue /
cocraBurens E. B. Koponésa. — moc.
Kapagaeso : KI'CXA, 2019. — 136
c. — TekcT : amexTpoHHsIi // JlaHs :
9JIEKTPOHHO-OMONINOTeYHast ccTeMa.
— URL:
https://e.lanbook.com/book/133619
— PexxuM mocTtyma: 11 aBTOPH3.
NoJb30BaTeNeH

https://e.lanbook.com/book/133619

1-2

I[OHOJIHI/ITCJILHLIC HCTOYHHKH

KonnyecTBo 3K3eMILIAPOB B
ounbanoreke / cceuika Ha DBC

Hcnons3yercs npu
U3YYEHHH pPa3/ieioB

Hounckoii 'AY.

JokyMeHTUpOBaHHEe XO35HCTBEHHBIX
orepanyii 1 BeieHHe OyXTalTepCKOro
yueTa akKTUBOB OpTaHU3AIUH :
COOpPHMK 3aaHUH AJIS IPAKTHYECKUX
sanstuii / Jlonckoit TAY; coct. MLA.
Ky6aps, A.11. Ocumnosga. -
[lepcuanoBckuii : Jlonckoi I'AY,
2022. - 45 c. - CIIO. - URL:
http://biblio.dongau.ru/MegaPro/User
Entry?Action=Link_FindDoc&id=356
10&idb=3 - TekcT : 31MeKTPOHHbIA.

http://biblio.dongau.ru/MegaPro/User

Entry?Action=Link FindDoc&id=35
610&idb=3

1-2

ITaBnoBa, P. C. JlokyMeHTalilMOHHOE
obecricueHNe yrpaBlIeHN : yueOHOe
noco6ue mast CITO / P. C. ITaBmoBa. —
2-¢ m3n., crep. — Cankr-IlerepOypr :
Jlansb, 2025. — 604 c. — ISBN 978-5-
507-53311-4. — Texkcer :
9JIEKTPOHHBIH // JIaHb : 31€KTpOHHO-
oubnmoreyHas cucrema. — URL:
https://e.lanbook.com/book/483071—
PexwM noctyna: Ui aBTOpH3.
IIOJIb30BaTEIICH.

https://e.lanbook.com/book/483071

1-2

Ilepeyenb HH(pOPMALMOHHBIX CIPABOYHBIX CHCTEM

HaumeHoBaHue pecypca

Pesxkum mocryna

1. YauBepcuteTckast 0M0IMOTEeKa OHJIAMH. DIEeKTPOHHO-0MOIMOTeYHas ccTeMa

http://www.biblioclub.ru/

2. 3narenbctBo JIaHb. DNEKTPOHHO-OMOINOTEYHAS CCTeMa

https//e.lanbook.com/

3. Hayunas snextponnas oubimorexka eLIBRARY.RU

http://elibrary.ru

KoMmuiekT JHMIeH3MOHHOI0 ¥ CBOOOIHO PACIIPOCTPAHAEMOI0 MPOrpaMMHOIo odecrneyeHu

IlepeyeHb JIMIIEH3NOHHOTO TPOTPAMMHOI0 o0ecneyeHu st

- «1C: byxranrtepus 8.2» na 20 pab. mecr;

- «1C: Ynpasnenue Toprosieit 8.2» Ha 20 pabd. mecT;

- «Koncynprantllinrocy Bepcus I[Ipod. Ha 50 pa6. mect.;
- TTC «Koncynprantlnrocy - cereas;

- TTC «Kaccay - cereBas «Koncynprantllmoc»

Ilepeuennb npodeccHoOHANBHBIX 023 JAHHBIX
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Yuusepcuterckas oubnmoreka onaaitan — Www.biblioclub.ru
denepanbHOE Ka3HAUEHCTBO - WWW.roskazna.ru

Mundun Poccun - www.minfin.ru

Awbhe

4. KOHTPOJIb M OLEHKA PE3YJ/IbTATOB OCBOEHH
YYEBHOU AUCLUITJIMHBI

Odunmansnsiii caiit CIIC «KoHcynbTaHT-TUIIOC) - WWW.Consultant.ru

KoHTponb M OIleHKa pe3yiabTaTOB OCBOCHHUS y4eOHOM IUCHMIUIMHBI OCYIIECTBISIETCS
IpernoiaBaTesieM B IMPOLIECCEe MPOBEACHUS MPAKTUYECKUX 3aHATHHA W J1a0OpaTOpHBIX padoT, a
TaKe BBIMOJIHEHUS 00y4aloMMHUCSA UHAMBUAYAIBHBIX IIPOEKTOB.

Pe3yabTarsl 00yyeHusi (0CBOeHHbIE YMEHHUS, YCBOEHHbIE
3HAHMS)

®opMbI M METOAbI KOHTPOJIS U
OlIeHKH pe3y/IbTATOB 00y4eHus!

B pesynbrare nuzydeHus: JUCHUILIUHBI 00YUYaIOIIUNUCS TIOJDKEH YMETh:

- OPUEHTUPOBATHCA B ACHCTBYIOIIEM 3aKOHOAATEIbCTBE
Poccuiickoit deneparuu 1yis perieHus 3a1ad
npodeccnoHanbHOM eATEIbHOCTH, OCYIIECTBIISATH OUCK U
ananu3 uadopmanuu (OK 01, OK 02);

- MEPUOANYECKUAN
BBIOOPOYHBIN YCTHBIH OMPOC;

- HaOJr0/IeHUE U OLIEHKa
KayecTBa paboOT HAa NPAKTUYECKUX
3aHATHAX; - QHAJIU3 PE3YJIbTaTOB
TECTUPOBAHUS

- OCYIIECTBIISATh YCTHYIO ¥ MUCbMEHHYI0 KOMMYHHKAIIUIO,
MOWCK, aHATIN3 ¥ MHTEPIPETAINIO HHPOPMALINH,
HEOO0XOAUMOI ISl BBITTOITHEHHS TPOPECCUOHATBHBIX
3a/1a4, MOJIb30BaThCs MPOPECCHOHAIBHON TOKyMEHTAIMEH
Ha roCy1apcTBEHHOM M HHOCTPAHHOM SI3BIKAX,
OCYIIECTBIISITH COOp MH(DOPMAIUH O NEITEIBHOCTH
00BEKTa, IPOBOJUTH MOJTOTOBKY K HHBEHTapU3aIlNH,
MPUMEHSTH 3HAHUS TI0 PUHAHCOBON IPAMOTHOCTH,
TUTAHUPOBATh MPEIIPUHUMATENBCKYIO AeaTenbHOCTh (OK
01, 0K 02, OK 03, OK 9, TIK 2.2, TIK 2.3, TIK 2.6);

- MEPUOANYECKUAN
BBIOOPOYHBIN YCTHBIH OMPOC;

— HaOJI0/IEHUE U OLIEHKA
KayecTBa padOT Ha MPAKTUYECKUX
3aHATUSAX;

- aHAJIU3 PE3yJIbTAaTOB TECTUPOBAHUSA

- IPOBEPATH HAJTMUKE B IOKYMEHTaX 00s3aTeIbHBIX
PEKBU3UTOB; pabOTaTh B KOJJIEKTUBE U KOMaH/IE,
OCYULIECTBJIATh YCTHYIO U IMCbMEHHYI0 KOMMYHUKALIUIO,
UCIOJIb30BaTh MH(POPMAIIMOHHBIE TEXHOJIOIMHU, IPOBOAUTH
MOHUTOPHHI YCTPAHEHHSI MEHEIKMEHTOM BBISIBIICHHBIX
HapyLIeHUH MPOBOAUTH (POPMaTIbHYIO MPOBEPKY
JIOKYMEHTOB, OPraHU30BbIBaTh IOKYMEHTOOOOPOT,
pa3buparbcsa B HOMEHKIATYpeE e, epeaaBaTh JOKYMEHThI
B TEKYIIMI U TOCTOSIHHBINA apXHB M0 HCTEYEHUHN
YCTaHOBJIEHHOT'O CPOKA XpaHEHUs, KOHTPOJIbHBIE
MPOLIEAYPBI, U UX TOKYMEHTUPOBAHUE, TOTOBUTh U
o(opMIIATH 3aBepIArOIIMe MaTepHalIbl IO Pe3yJIbTaTaM
BHyTpeHHero koHTpoust (OK 04; OK 05; OK 09, [1IK 2.7,
1K 4.7)

- NIEPUOTHYECKUI
BbIOOPOYHBIN YCTHBIHM OMpOC;
- HaOJII0IEHUE U OLIEHKA

KadueCTBa pa60T Ha IMPAKTHUYCCKUX
3aHATHUAX,
- dHaJIN3 PE3YyJIbTATOB TCCTUPOBAHU A

B PE3YIbTATC U3YUCHUA JUCHUIIIINHBI O6yanOH1HﬁCH JOJIKCH 3HATh:
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- o0mme TpeboBaHMs K JOKYMEHTOOOOPOTY, HOPMATUBHBIE
MPaBOBBIC aKThI, PETYIUPYIOIIUE JEIONPOU3BOJCTBO IS
pelIeHus 3a1a4 NpoQecCHOHAIBLHOM AESTEINbHOCTH,
CIIOCOOBI TOUCKA, aHATIHM3a U UHTEPIPETAMA HHHOPMALTUH
(OK 01, OK 02);

— IEpPUOANYECKUI BEIOOPOYHBII
YCTHBIN OIPOC; — HAOIOICHNE U
OLIEHKa KadecTBa padoT Ha
IIPAKTUYECKUX 3aHATUAX; - aHAJIN3
pe3ynbTaTOB TECTUPOBAHHUS

- BU/Ibl KOMMYHUKAIIHA, TPaBUjIa TOJIb30BaHUS
npodecCHOHaIbHON JOKYMEHTAIEH Ha TOCYIapCTBEHHOM
Y MHOCTPAaHHOM $I3bIKax, TpeOOBaHUs K padoTe B
KOJUIEKTUBE U KOMaHJ1e, 3PPEKTUBHOMY B3aMO/ICHCTBUIO
C KOJUIEraMu, PyKOBOJICTBOM, KIIMEHTaMH, OCHOBBI
(uHAHCOBOW TPAaMOTHOCTH, CIIOCOOBI KiIaccu(uKauy,
MOMCK, aHAJIN3a U MHTEpIpeTanuy HHpopMaIum,
OCHOBHBIE MTPOLEAYPHI IO OPOPMIICHHIO X035 CTBEHHBIX
orepauui, TpeOOBaHUS K JEATEIbHOCTH KOMUCCHHU TIO
WHBEHTAPHU3AIMN aKTHBOB B MECTaX UX XPaHEHHSI, OCHOBBI
WHBEHTAPHU3AIMU U CTIOCOOBI POBEPKH JIEHCTBUTEIBHOTO
COOTBETCTBUS (PAKTHUYECKUX JAaHHBIX MHBEHTAPU3AIIHH,
croco0bI cOopa nH(GOPMAITUHU O JEATSIHEHOCTH 00BEKTa
BHyTpeHHero koHTpousst (OK 01, OK 02, OK 03, OK 4, OK
5,0K 09, IIK 2.2, 1K 2.3, 1K 2.6);

- MEPUOJUYECKU I
BBIOOPOYHBIN YCTHBIA OTIPOC;

- HaOJI0/IEHUE U OIICHKA
KauecTBa paboOT HA MPAKTUYECKUX
3aHATUSAX; - AHAJIU3 PE3yJIbTaTOB
TECTUPOBAHUSA

- “H(GOPMAaIMOHHbIE TEXHOJIOTUH B MTPO(eCCHOHATbHON
nearenbHocTH, 'OCT P.6.30-2003, conepxanue
PEKBU3UTOB, IPAaBUIBHOCTh UX O(OPMIICHHS], IPaBUIIA
OpraHu3alMK JOKYMEHTO000pOTa, CIOCOOB! YCTPaHEHUs
MEHE)KMEHTOM BbISIBJIEHHBIX HapyILIEHUH, HEIOCTATKOB U
PHUCKOB, MOPSIIOK COCTABJIEHUSI HOMEHKJIATyphbl, IIpaBuUiia
paboThI ¢ JOKYMEHTAINEH, TIepeiady ee B apXuB,
KOHTPOJIbHBIE POLIEAYPHI, U UX ToKyMeHTHpoBaHue (OK
09, 11K 2.7 TIK 4.7)

- MEPUOJUYECKU I
BbIOOPOYHBIN YCTHBIH OMpOC;
— HaOJII0IEHUE U OLIEHKA
KayecTBa padOT Ha MPAKTUYECKUX
3aHATHUSAX;

- aHaJIM3 Pe3y/IbTATOB TECTUPOBAHUS

HToroBbiii KOHTPOJIb

3a4yer
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